ETATE OF CALIFOANIA

RECORDS RETENTION SCHEDULE
APPROVAL REQUEST

STD. ¥z (REV, 7-62)

" Submit three copies with three copies of the
Records Retention Schedule, STD. 73.

D.%VW@\J\&\.\

(1} DEPARTMENT, BOARD OR COMMISSICN

-STATE WATER RESOURCES CONTROL BOARD

DIVISION, BUREAL OR OTHER UNIT

OFFICE OF LEGISLATIVE AND PUBLIC AFFAIRS

ADDRESS

901 P STREET, 4TH FLOOR  SACRAMENTO, CA. 95814

TO: DEPARTMENT OF GENERAL SERVICES
OFFICE OF INFORMATION SERVICES
1500 5th Street, Room 116
Sacramento, CA 95814 (or IMS C-39)

{918) 445-2294 or CALNET 485-2294

CHECK THE APPROPRIATE BOX:
@ D New schedule of records that have never been scheduled. (Complete boxes 5~ 8. J

§ mmﬁmﬁmmn«m&ocmmo:mncmm.aQQSEmmmuoxmmm-ﬂm.w
E {A new approval number will be assigned.)

E D >3maa5mmoam vm.mmm ommvwmsgmwosmac_m.«OoSh_.mumcoxmmm-U.m.w
{The original approval number will remain in effect.)

(5 SCHEDULE NUMBER & SCHEDULE DATE 7)) NUMBER OF PAGES 8 CUBIC FEET{Toml Schedul)
NEW SCHEDULE
INFORMATION SWRCB 95-8 09/20/95 4 158
{If applicable)
PAGE NUMBER
PREVIOUS SCHEDULE © SGHEDULE NUMBER(S) (30} APPROVAL NUMBER(S) 1) %ﬁmosﬁ DATE(S) | T12) PA BER(E) REVISED
INFORMATION e
(if applicable) 79212 85239 04/30/85 1

PART | -- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, | certify that all records are listed, that | have reviewed the need for the records, (per Section 1611 of
the State Administrative Manualy that each retention period is necessary and correct as scheduled, and (for a revised
schedule) that alf items on the previous schedule have been accountad for. .

e ﬂ%h..u mm:z»g%aﬁ,« RESPONSIBLE FOR THE RECOADS (1% TILE
# Q§c ADMINISTRATIVE ASSISTANT

{15 DATE SIGNED

Y 30/75”

In abcordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
Geferal Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of
allthe factors listed in Section 1667 of the State Administrative Manual.

1 hereby certify that 1 am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.)

(16 SIGNATURE, HEGORDS MANAGEMENT ANALYST
& i g\h\\

(1 TILE
BUSINESS SERVICES OFFICER

(18] NAKE [Prinfpd or Typad]

LTLLY CIANI

(19} TELEPHONE

657-1733

207 DATE SIGNED

a\N@\ ﬁw\

PART Il -- DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)

{22 APPROVAL NU

9%5.1 33

(21} SIGNAT REw01S CONSULTANT i
& Y. Y,

25 THLE

Trto. Monagemest- %%wx\i

@4 DATE SIGNED

Jofas/75”

PART Il - ARCHIVAL SELECTION {Per Government Code Section 14755)

THE ATTACHED RECORDS RETENTION SCHEDULE:

msD Ooamﬁm:oBmﬂmnmmmczmoﬁs.ﬁcnsmwqmimécfrmnmﬂo_.amw“mﬁm
Archives -

Contains material subject to archival review. ltems stamped "Hold/Notify
@3 "} Archives® may not be destroyed without clearance by the Secretary o
State. (Per Section 1614 of the State Administrative Manual .)

(28} DATE SIGNED

7} >~Gmmno wﬁw FA Pﬂ%ﬂ
@ SG S m. P w%%&g\é

2 Q. TGP,

JAN, 2 4 1998

cccr
854

13



STATE CF CALIFORNIA

RECORDS RETENTION SCHEDULE

$TD. 73 (FIEV. 5-92)

DEPARTMENT {1} SCHEDULE NUMBER {2) DATE (3 i ) .
State Water Resources Control Board SWRCB-95~38 09/20/95
ORGANIZATIONAL UNIT PAGE OF PAQGES {4*
Office of Legislative and Public Affairs 4 :

See instructions on reverss ADDRESS  (Number Streat city) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and In SAM 1600 901 P Street, Sacramento, CA 95814 o) m el 2]
TEM CUBIC |[CALIFORNIA : | 4 PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS ol < RETENTION (Exempt) REMARKS
(Tiiple ¢pace betwsen ﬁggi‘;:ﬁ? (Tripl space between toms) ' %15 oroe | oo | w0 | om A
® (n @ @ polan:  oa (13 {14 (15) (18) )
Mission Statement .
State Water Respurc¢es|Control Board
Office of Legislatiivel and Public Affairs
The mission of the Office of Legislative|and Public Affairg (OLPA} is fo oversee
legislat{ve and public affairs matters for thejState| Water| Resoupces Contro] Board
(SWRCBY. | OLPA activities include Tegidlative bill, proposalts, billl anallysis,| and
Jegislative interaction on bills that wolldihaye an gffectjon the operption pn the
SWRCB. OLPA also provides input on all press pctivipies apd new releases reflating
to SWRCBlactivities effecting water polity fin the State of| Califprnia.

*Provide total of office éﬁd departmental




STATE OF CALIFORNIA

DEPARIMENT (1) SCHEDULE NUMBER = 09/20/95
RECORDS RETENTION SCHEDULE State Water Resources Control Board SWRCB-95-8
JORGANIZATIONAL UNIT OLPA PAGE 2 or 4 PAGES {(4)
STD.73 (REV. 592 ’
See Instructions on reverse - N
and in SAM 1600 ADDRESS 901 P Street Sacramento DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (%
B -13
PRA
ITEM CUBIC | CALIFORNIA' ' (Exempt) '
: ON RDS '
'NUMBER | FEET*|  STATE TITLE AND DESCRIPTION OF RECO! g - & REMARKS
ARCHIVES' 2B RETENTION
(Triple space between '
OFFICE | DEPT.| SRC
ftems) USE ONLY {Triple space between ifems) - = TOTAL IPA
P {6) (7 (8) © (104(11) (12 (3 | a4 | {15 ' (16) : (i
4 22 P Active : Active
, o + + 3
(Copies} Federal & State Legislation. . i -
. Informational copies destroyed after 1
year.
2 2 P Active +4 Active +4 X1 ACTIVE: Persomnel file copies active until
{Copies) Personnel files. employee separates, AUTHORITY: State Admin.

Manual Section 1600 At-1 (34 & 76).

(X) Exempt from public review: Govt. Section
6254, (1) Access atlowed: Civil Code Section
1798.34. Destruction: By confidential destruction.

ACTIVE: Until end of fiscal year in which

3 2 (Copies} Budget & Accounting Information P Active +2 ' Active +2 | correspondence or memorandum was prepared.
AUTHORITY: Manager Policy Decision.
DESTRUCTION: Non-confidential recycle.

a. Roar‘d member hios

b, % et informatio . . .
(Coplcs} ubject Files: Board members bios. P ACTIVE ACTIVE ACTIVE: Untl agencies superseded or life of

Governor's press releases menmbers.
P AUTHORITY: Executive Director.

C
d. ReofganTzatqon Wate“’aW DESTRUCTION: Non-confidential destruction.
a. Toxics information

*Provide total of office and departmental
8124195



STATE OF CALIFORNIA

DEPARTMENT (1) SCHEDULE NUMBER =~ - 09/20/¢5
RECORDS RETENTION SCHEDULE . State Water Resonrces Control Board SWRCB-95-8 )
|ORGANIZATIONAL UNIT PAGE 3 OF 4 PAGES (&)
STD.73 (REV. 5-92) OLPA
See Instructions on reverse : -
and in SAM 1600 ADDRESS 901 P Street, Sacramento DEPARTMENT OF GENERAL SERVICES APPROVAL NUMEBER (5}
95.133
PRA ‘
ITEM CUBIC { CALIFORNIA' ; . ' (Exempt)
' NUMBER |' FEET*|  STATE' TITLE AND DESCRIPTION OF RECORDS E - & REMARKS
ARCHIVES' 21 E RETENTION
(Triple space between
OFFICE | D .1 SRC
Items) USE ONLY (Triple space between items) EPT TOTAL IPA
s {n (8) & (10j11) (12 (a3 1 a4 | (15 (16) (17
/SAA 15 A Correspondence files for Congress& P Active +2 Active +2 ACTIVE: For Governor's term of office.
8. CA. Senators &C. Asse’nb?y Mamberd AUTHORITY: Executive Director Directive.
(Copies) Governors Press Releases and reorganization DESTRUCTION: Non-confidential destruction.
material,
D. Proposed state and federal Legis.
(Copies) Speeches, Press Releases, & Press clips.  {P Active +2 Active +2
. S nee ches » ACTIVE: After 2 years material will be destroyed.
b D 1 d AUTHORITY: Executive Director,
.+ [ress reieases an DESTRUCTION: Nozn-confidential destruction.
c. Press clippings
Bill files for Legislative session 93/94 Pl ACTIVE PERM | E2in ) Master copy original retained in office for 5 years.
‘ +4 PERM After this time, transfer to SRC for permanent
retention. Informational copies destroyed after 1
. year.
/ T —
/?/ -46 {Copies) Bill files for Legisative session (s} 75/76, [P 7 7 Documents representing Board action on fegistation.
i 77178, 79/80, 81/82, 83/84, 85/86, DESTRUCTION: After time expites at RRC
E .
a. 79 ] 67* b. ﬁ? % v C. 5/6 0 contact Archives for review/distruction.
d. 81/2, e. 83/4, f. 85/6
(Eopies) Bill files for Legislative session (s): 87/88, [P in Active 5 5 Documents representing Board action on
86/90, 91/92 Legislation. DESTRUCTION: After time expires
a. 87/8, b. 89/0, c. 91/2 at RRC contact Archives for review/destruction.

*Provide total of office and departmental

8/24/95



STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

09/20/95

ORGANIZATIONAL UNIT

PAGE 4 OF

DEPARTMENT (1) SCHEDULE NUMBER :
State Water Resources Control Board SWRCB-95-8
F 4 PAGES (4)

S§TD.73 (REV. 5-92) OLPA
See Instructions on reverse _
and in SAM 1600 ADDRESS 901 P Street DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
Sacramento @ 5 @ i 3 3
PRA :
ITEM CUBIC | CALIFORNIA® : ' (Exempt)
RDS ' MA
, ¥R |' FEETH STATE! TITLEE AND DESCRIPTION OF RECO! g i & REMARKS
.| ARCHIVES' § E RETENTION
{Triple space between. o .
FFICE | DEPT.| SRC
Items) USE ONLY (Triple space between items) TOTAL IPA.
10 20 SWRCB Pubiication Archive Masters T 3 TERM Master copy original retained in office o1 3 Years.
After this time, transfer to SRC for permanent
detention. Informational copies destroyed after 5

years.

- Total Cubic Feet:

/58

8

*Provide total of office and departmental

8/24/95



State Water Resources Control Board
Office of Legislative and Public Affairs
" Records Retention Schedule  SWRCB 95-8
mowa\zowwmw Archives

August 30, 1995

0ld Item # : Schedule No. 79212 New Item #
1 Subject Files: examples . 4
Board member Biocs, Budget
information.
2 Speeches, Press Releases 6

and Press Clips

3 Correspondence files for 5
Congressmen
4 Bill files for legislative 8

sessions 75/76, 77/78, 79/80
81/82, 83/84, 85/86.



