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State ow Calffornia—Health and Human Services Agency AMENDMENT # nw %w:\ M\N«W @ Umvm.;:._mm_ ot Servn
o RECORDS RETENTION SCHEDULE APPROVAL REQUEST S

Submit three coples with three copies of the Records Retention Schedule, DHS/STD 73. (See reverse for additional space.)
@Vw prser “DYVINKInG Water <+ favivonMeatal @5@@6176_.3 Wat? Syeld o.mw..sT.esr Brands,
Se y

DWEM mgngqgment DiMSIoN of Field Ops & Technical Prograims, % ridgng Wale 7

m%m:«w:._.__w_” . ] - .ﬂ% ’ﬁg \a&
Equmaamm Water Program Headquarters Field Ops & Technical Program Seglnong, B Yanch ar
Address {number, wwmm,.w. city} GS cods(s) Index{es)
601 North 7 Street, MS 92, Sacramento CA 95814 : 83082 4150
TO: Department of General Services Check the appropriate box:
Procurement Division (2) [J New schedule of records that have never been scheduled. (Complete boxes 5—8)
Statewide Information and Records (3) [3 Revising a previous scheduls. {Complefe boxes 5—12.)
Management Program (A new approval number will be assigned.}
3240 Industrial Boulevard (4y I Amending some pages of a previous schedule. (Complete boxes 8—12.)
West Sacramento, CA 95691 (or IMS C-229) {The original mnm.«o,\m\ number will remain in effect.)
’ Amendment #3
(916) 375-7420
NEW SCHEDULE - | o) Schedule auiniber {6) Schedule date Ty Nombar oF pages 18 Clbic Fost flotal schedute)
INFORMATION 432
{If applicable)
{8) Scheduls number (16} Approval number(s) 1) Approvat dale(s) {12) Page number(s) revised
PREVIOUS SCHEDULE
INFORMATION 254 97-092 4/1 h\@q 12 0f 13
{if applicable)

PART I--AGENCY STATEMENTS

As the program manager {or person authorized to sign for the program manager) directly responsible for the records listed on the
affached schedule, 1 cerlify that all records are listed, that I have reviewed the need for the records, (per the Siate Administrative
Manual) that each refention period is necessary and correct as scheduled, and (for a revised schedule) that alf items on the
previous schedule have been accounted for.

{13) Signature—Manager directly responsible for the records {14) Titie (15} Date signed

1,
28 ¢ m_\ N\ P.E. Chief 11/26/01
i i :

in a &o&muo with Government Code 147558, approval of the atfached Records Relention Schedule by the Department of
General Servides is hereby requested. Retention periods have been established by this agency after a careful evaluation of all
the factors listed in the State Administrative Manual.

! hereby certify that | am authorized to act on behalf of the head of this agency in matters perfaining to the retention and disposal
of records. {(Perthe State Adminisirative Manual.)
{18} Signalure—Records Man, ent Analyst {17) Titie

DHS Records Coordinator

(18) Name (gprififed or fyped; {19) Telephone (26} Date signed
Jim Billings 916-323-9268 12-14-01
PART Il—DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)
{21) Signature—DGS Consuitant (22} Approval number
2R, .
DLE Lor 97-092
{23 Tite Q\ (24} Date signad

PART lli—ARCHIVAL SELECTION (Per Government Code Section 14755)
@9 J& Contains no material subject to further review by the

California State Archives.

(zs) [ Contains material subject to archival review. ltems stamped
"Hold/Notify Archives" may not be desiroyed without
clearance by the Secretary of State. (Per Section 1614 of

the State Administrative Manual.)
37} Gignature—CHIEF OF ARCHIVES

{28} Approval number

V1 fpa-

DHSISTD 72 {1/88)



CALIFORNIA'DEPARTMENT OF HEALTH SERVICES

PREVENTION SERVICES
DIVISION OF DRINKING WATER AND ENVIRONMENTAL MANAGEMENT
{916} 322-2308
FAX: {918} 323-9869
CHIEF
David P. Spath, Ph.D.
601 North Seventh Strest
Rtk L
{916) 322-2308 AMENDMENT #3
FAX: (915} 323-2869
ASSISTANT CHIEF A roval -
Rufus B. Howell App # 97-092
501 North Seventh Street
Sacramenfo 95814
I ‘
I 1 1 I 1
{946) 445.0498 {915) 3231381 {559) 447-3130 {510) 540-2201 {916) 327-1488
FAX: {916) 323-9869 FAX: (916) 323-1382 FAX: {559) 329-3873 FAX: {610) 540-2053 FAX: {516) 323-9868
ENVIRONMENTAL MANAGEMENT NORTHERN CALIFORNIA DRINKING SOUTHERN CALIFORNIA DRINKING SANITATION AND RADIATION DRINKING WATER TECHNICAL
BRANCH WATER FIELD OPERATIONS BRANCH WATER FIELD OPERATIONS BRANCH LABORATORY {SRL) BRANCH PROGRAMS BRANCH
Jack S, McGurk Clifford A. Sharpe Cindy Forbes S. Kusum Perera, Ph.D, Gary Yamemota
601 North Seventh Street 601 North Seventh Street 104¢ East Herndon Avenue, 205 2161 Berkeley Way, 119 601 North Seventh Skreet
Sacramento 95814 Sacramento 95814 Fresno 93720 Berkeley 94704 Sacraments 95814
I
(%18} 327-5862 (916) 229-3126 {559) 297-3883 {610} 540-2201 {916) 323-6111
FAX: (916) 323-0869 FAX: (916)229-3127 FAX: {559) 297-3673 FAX: (510) 540-2083 FAX: {916) 323-9869
FMERGENCY PREPAREDNESS |_| NORTHERN GALIFORNIA SECTION | CENTRAL CALIFORNIA SECTION || NORTHERN CALIFORNIA SECTION | | TECHNICAL OPERATIONS SECTION
Stephen Woods Carl Lischeske . ‘ fonare Haderman (Vacant) Robert Huitquist
801 North Seventh Streat 2455 Jackson Road, 120 1040 East Herndon Avenue, 205 2151 Berkeley Way, 119 801 North Seventh Street
Sacramenit 85814 Sacramento 95826 Fresno 93720 Berkeley 94704 Sacramento 85814
(916) 4450498 {510) 540-2158 {213) 580-5723 {213) 5805795 (916) 323-6111
FAX: {916) 323-9869 "FAX: (510) 5402152 FAX: (213) 580-5401 FAX. {213) 587-5717 FAX: (915) 323-0869
ENVIRONMENTAL HEALTH NORTH COASTAL SECTION SOUTHERN CALIFORNIA SECTION SOUTHERN CALIFORNIA SECTION STATE REVOLVING FUND AND
| SERVICESSECTION - Catherine Ma " CALIFOR! ° a Wil Sosbor | SMALL WATER SYSTEM SECTION
Vera Vecchio ilizm
Glenn Takecka Robia Hook
*{601 North Seventh Street 215% Berkeley Way, 458 1449 West Temple Street, 202 1449 West Temgle Street, 101 801 North Seventh Street
Sacramento 95814 Berkeley 94704 Los Angeles 20026 Los Angeles 90026 Sacramento 95614
{216} 3242209 (B05) 566-1317
FAX; (816} 323-9869 FAX: (805) 566-4790
WASTE MANAGEMENT SECTION SOUTH COAST SECTION
m Darice Bailey - John Curphey
801 North Seventh Streef, MS 305 1350 Front Street, 265G
Sacramento 95814 San Diego 92101

May 2001




State of Callfornia—Health and Human Services Agency A M E N D M E N T # 3 . Deg;anrnem of Health Services

Divigion {1) Branch{es) DH5 scheduie number (2) Date (3)
RECORDS RETENTION SCHEDULE Drinking Water/Environimental Mgt. N/S CAOps & Tech. Programs  |254 Dec. 2001
Section(s} GS code Page of pages (4)
Technical Operations & ST Revolving Fund/Small Water System RRD 1o 13
Address {number, stre;at city} - ) G approval number (5)
See instructions on reverse and in SAM 1600 601 North 7" Street, MS 92, Sacramento 958 14 : 070072
CALIFORNIA PRA
ITEM CUBIC STATE RETENTION {Exempt)
NUMBER FEET* ARCHIVES TIYLE AND DESCRIPTION OF RECORDS and
{Tripie space between ilems) | USE ONLY (Triple space between items) MEDIA | VITAL | OFFICE DEPT, l SRC TOTAL PA REMARKS
&) | (3] (& & (10) | ¢19) {2) (13) (14) (15} {18} (7

The Public Water Supply Branch (old RRS 151) was reorganized to the Office of Drinking Water in 1990. In 1993, there was another reorganization in which the Office
of Drinking Water became the Drinking Water Field Operations Branch and the Drinking Water Technical Programs Branch within the Division of Drinking Water and
Environmental Management

This schedule is for the Drinking Water Technical Programs Branch and the headquarters section of the Drinking Water Field Operatmﬁs Branch (DWFOB). There are
four sections within the DWFOB broken down by region, Northern California, North Coastal Section, Central California, and South Coastal. A separate Records
Retention Schedule will be submitted by each region. Therefore, the DWP will have a total of five RRS s on file.

PROGRAM/MISSION STATEMENT

The Department of Health Services has direct responsibility for assuring that public water supply systems provide safe water to California residents. Through local
health agencies the Department regulates the quality of water delivered by thousands of smaller water systems throughout the State. The principle objective of Drinking
Water Program (DWP) is to ensure that domestic water supplies meet standards of quality, safety and reliability as set by the United States Environmental Protection
Agency and Federal laws.

The Water Treatment Operator Certification Program (WTOC) examines and certifies individuals to operate pubho water treatment plants in California. The Program
maintains certification files for approximately 10,000 certified operators and materials related to the evaluation of applicants for certification.

The Water Device Certification (WTD) Program evaluates and certifies water treatment devices for sale in California. This Program maintains certification files for
approximately 250 certified models and material related to the evaluation of applicants for certification.

The Drinking water additives (DWA) Program provides technical assistance to public water systems regarding chemlcals and materials that have been authorized for use
by public water systems in the treatment and distribution of drmkmg water.

The Emergency Clean Water Grant (ECWG) Program Fund administers a public works program which provides grants and loans to public water systems in need of
financial assistance to make improvements to the water system so that it can provide a safe and continuous supply of drinking water.

This Records Retention Schedule does not contain any Vital Records.

*Provide total of office and departmental storage only.

DHSISTD 73 (1/99)



State of California~~#teaith and Human Services Agency AM E N DM EN T #3

Dapartment of Health Services

Divislon (1}

RECORDS RETENTION SCHEDULE DDWEM

Branch{es}

Field Ops & Technical Programs

DHS schedule number (x’f} Dale (3}

254

Amendment #3

11/12/96

Section(s) (3 code Page of pages (4}
Drinking Water Program Headquarters Field Ops & Technical Programs 220187 1 11
Address (number, slre% city) ‘ ‘ GS approval Tmher (5)
See instructions on reverse and in SAM 1600 601 NOI‘ﬂl 7 St}i‘eet, MS 92 S&CF&mentO, CA 958 14 9 7_ 0 92
CALIFORNIA FPRA
ITEM CUBIC STATE : RETENTION {Exempt)
NUMBER FEET* ARCHIVES TITLE AND DESCRIPTION OF RECORDS . and
(Triple space between items} | USE ONLY (¥riple space belween items) MEDIA | VITAL | OFFICE DEPT. SRC TOTAL 1A REMARKS
{6 {7} 8 {9) {19} an {12} (13} {14} {15} {16} {arny
66. d ACRYLAMIDE AND M 12 12 40 CODE OF FEDERAL REGULATION
EPICHLOROHYDRIN CERT PART 141
LOCAL PRIMACY AGENCY
CONTRACTS
67. 3.0 CONTRACTS P 4 4
68. d INVOICES/RUNNING BALANCE P 4 4
69. { CORRESPONDENCE P 4 4
70. { _{EXHIBIT A-VENCUMBERING P 4 4
MEMOS/BUDGET
TOTAL] 432.0

*Provide total of office and departmental storage only.

DHS/STD 73 (1/08)



State of California Department of Health Services

Memorandum /3 /o2
Date: December 14, 2001

To: Jack Fort, Consultant
California Records and Information Management Program
Department of General Services
707 Third Street, 2" Floor
est Sacramento, CA 95605
‘ N T~
. .@«w grﬁ .
From: Billings, DHS Records Coordinator
ecords Management and Administrative Support
Administration
1800 Third Street, Room 455
- Sacramento, CA 95814
916-323-9268

Subject: DHS Records Retention Schedule 254 — Amendment #3

Jack, attached for your review and approval is Department of Health Services, Records
Retention Schedule (RRS) 254, Amendment #3, DGS approval number 97-092. This
amendment will add four new item numbers, items 67-70.

First, | must correct the record regarding the number of amendments to the original
Records Retention Schedule. As stated above, this is Amendment #3. This past
September, | sent you an amendment identified as Amendment #1. You approved this
amendment on September 21, 2001. However, the amendment should have been
identified as Amendment #2. | discovered that Ray Haag had sent a one page revision
to Joe Barajas in March 1999 and the page was not clearly identified. Joe approved
amendment #1 on March 15, 1999. | have included a copy for your reference.

This amendment was initiated by Drinking Water Program Headquarters, so | have to
respect their pro-active approach, even though | reminded them they must update the
entire schedule in April 2002.

If you have questions, please do not hesitate to contact me.

Thank you.

Attachments %&&u@ﬁh &ﬁ m\m (BasndsndhzednT [ -




