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'RECORDS RETENTION SCHEDULE : S T

LT
\ : v o) )
APPROVAL REQUEST . G
$TR. 72 {REV. 7-92) - (1] DEPARTMENT, BOARD OR COMMISSICON
Corrections
DIVISION, BUREAU OR OTHER URIT
: . : INS: Departmental Archi
Submit three coples with three coples of the [ anprgss & hives
h D, 73.. . - . .
mmoo&m.,mmxmamcn Schedule, STD. 7 California State Prison, Solano
. : CHECK THE APPROPRIATE BOX: ™~ ~ s T T
TO: wmmnwmmm.ﬂwmm ﬁﬂﬂﬂmwmmﬂmﬂum% WMM@MMMM S @ _llln._ New schedule of records that have never been scheduled. (Complete boxes 5- 8.}
* 1500 5th Street, Room 118 . o . -
' | Revising a previous schedule. (Complets boxes 5- 12,
Sacramento, CA 95814 (or IMS C-39) @ (A mmswnnwa,\m_. numbsr will be mm@w%& !
; X 4 Amending some pages of a previous schedule. (Complete boxes 8- 12,
(916) 445-2294 or CALNET 485-2294 D {The original approval number will remain in effect.) e ! .
NEW SCHEDULE {8 SCHEDULE NUMBER ® SCHEOULE DATE {7 NUMBER OF PAGES ’ {8 CUBIC FEET (Toral Sehaduio)
INFORMATION . loB40a December I, 1996 - 3 : 21,091
{If applicable} : ’
PREVIOUS SCHEDULE {8 SCHEDULE NUMBER(S} . (10} APPROVAL NUMBEA(S) {(11) APPROVAL DATE(S} 12) PAGE NUMBER(S} REVISED
INFORMATION 168402 608.4 94-291 87-191 - ,
{’f appiicable} PS8 79-111 N R - - ARl e

PART | -- AGENCY STATEMENTS

As the pragram manager: (or persan authorized to sign for the program manager) directly responsible for the records listad on '
the attached scheduls, | certify that all records are listed, that | have reviewed the need for the records, (per Section 1611 of i
the State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised
schedule) that all itarns an the previous schedule have been accounted for. :

TN

(13 SIGNA

i

mlx mmmm:m D«ﬂ\%%mmmﬁzm mom m&mn ﬁ_x.._.w_.—._..m . SEO.SM m_nwv.kmo
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In adcordance with Government Code 14755, approval of the attached Records Astention Schedule by the Department of

Gerverdl Services is hereby requested. Relention periods have been sstablished by this agency after a careful evaluation of
all the factors listad in Section 1667 of the State Administrative Manual. - - : . e -

| hereby certify that [ am authorized to act on gumﬁomSmumemwsw m@manwma‘amnma_cmn&nsmwoSm.ﬂmmm:a.oamaq
disposal of records. (Per Section 1611 of the State Administrative Manual.} o :

r o -

(18} SIGNATURE-RECRROS MANAGEMENT ANALYST \ (1 TINE . . )
#a : \m% i .W..W“TN : hﬁ PN, Departmental Records OOOHWH:mwOH - L
{18) NAME Printed or Typed) . 119 TELEPHONE 20 DATE SIGNED

Kristine Estes 323-4095 _ 1/12/97
PART i - DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Govemment Code Saction 14755)

(21 SIGNATUR 1S CONSULTANY . ¥ ﬁN/y AFPHOVAL NUMBER
s CATA \§ \M§§\p\ : P
O

=n TE

g

(24) DATE SIGNED.

mhm.oaf 3@5@;@3&@% OoﬁerﬁSﬁT: ttsla7

PEAT I -- ARCHIVAL wmrmnﬁaz {Per Government Code Section 14755)

1HE

: ﬂgD Contains no material subject to further review by the California State

) ,\ Gontains material subject to archival review. ltems stamped "Held/Notify
,w.am(L Archives” may not be destroyed without clearance by the Secretary aof

ATTACHED RECORDS RETENTION SCHEDULE:

Archives

Siate. (Per Section 1614 of the Slate Administrative Manual .)
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- @A EmLATU mwmn%“n?»mmmﬁmm s : A {26) DATE SIGNED
%m LS A d«w&mﬂw@%\wsﬁm.
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State of Califomia

RECORDS RETENTION SCHEDULE

$TD. T3 REV. 562) DEPARTMENT (1) SCHEDULE NUMEER () DATE ()
Corrections 16840A December 1, 1996
ORGANIEZATIONAL UNIT
See instructions on reverse INS: Departmental Archives Page 1 of 3 Pagesw
: ADDRESS  {oumbet, ity) DEPARTMENT OF GENERAL SERVICES APPROVAL
and in SAM 1600 ) ) * . sheccty b . NUMBER, (5
California State Prison, Solano - 2100 Peabody Road, Vacaville 97.021
ITEM CUBIC | CALIFORNIA M v
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t (Exempt) REMARKS

(Trple  space USE ONLY (Triple-space between items) o i a ¥,

between  items) a 1 OFFICE | DEPT. SRC TOTAL IPA

© 73 ® ©) (10) (13) (19) (5 () (17

16840A-1



State of Californis

RECORDS RETENTION SCHEDULE

STD, 73 (REV. 5-92) . DEPARTMENT (1} : ) : SCHEDULE NUMBER (2) DATE (3)
Corrections _ 16840A December 1, 1996
ORGANLZATIGNAL UNIT
See instructions on reverse INS: Departmental Archives |Page 2 of 3 Pagesq
and in SAM 1600 ADDRESS  (mumber, stroet, <ity) ‘ 35;:\;151;‘:\421;!1' OF GENERAL SERVICES APPROVAL
California State Prison, Solano - 2100 Peabody Road, Vacaville 97-021
TEM CUBIC | CALIFORNIA M v
NUMBER | FEET STATE e i RETENTION FRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t (Exempt) REMARKS
(Triple  space USE ONLY (Triple-space between flems) i a ' &
between  iteans) a 1 | OFFICE | DEFT. sre | TOTAL PA
® 5 @ ® © an | an | (3 {14y (15) (16) an
0010 Administrative Records: P * * * Retain per RRS 16000,
rd Copies of general administrative records such as
correspondence, supervisor employee files, budgets,
procurement, reports, ete..

1978.1983 (Pro-Microfiche System) | P | Y | | 10Y | 20¥ | 30Y | XI | Retain for 30 years (10 years in Departmenta
‘ Archives and 20 years at SRC).
00208 &%ﬁg : !’ Sietity . Deceased . P Y A+ 29Y ) 30Y Xi Retain ag active until the inmate/parolee death an
& 6M 6M resolution of all litipation, then retain 30 year (six
months in the office, 29 years and six months in
Departmental Archives).
e
o
00200 [T . Executions Pl Y A+ 20y 0 30Y X1 Retain 2s active until the inmate/parolee death an
M@% 6M 6M resolution of all litigation, then retain 30 years {si
. months in the office, 29 years and six months in
Departmentat Archives).
ra
o Wald ) Nty . . Retain 30 b tal Archi
0020D Arhivaa »  Fingerprint/Photographs P|lY 30Y 30Y Xi etain 30 years at Departmen 1ves.
0020E *  Health Record: Inmate Patient P Y * * * X1 * Retain per RRS 17000M.
0G20F S ety . Microfiche: Diazo (Working Copy) D Y A A X1 Retain as active until needed by an Institution
- Archhie . due 1o the inmate/parolee return to the system.
Forward to the Institution,
_9926% 9@@'&;%”@% Te Microfiche: Master ‘ 8 Y 30Y 30Y X1 Retain 30 yeary at Departmental Archives.
Hrehheag
0020H *  Microfiche: Master Roll Film S 1Y 30Y 30Y XI | Retain 30 years at SRC (Tahoe Vaulj).
Used for Vital Records Protection

16840A-2




"
- RECORDS RETENTION SCHEDULE .
STD. T3 REV. 5-92) - DEPARTMENT (1} SCHEDULE NUMRBER () DATE (3)
' Corrections 16840A December 1, 1996
ORGANIZATIONAL UNIT
See instructions on reverse INS: Departmental Archives Page 3 of 3 Pagesw
and in s AM 1 GO0 ADDRESS fmmbcr, ‘ slteet, <y} ‘ g&.&;{ggﬁgﬂ OF GENERAL SERVICES APPROVAL
o . California State Prison, Solano - 2100 Peabody Roead, Vacaville 97-021
ITEM CUBIC | CALIFORNIA M v
. ARCHIVES TITEE AND DESCRIPTION OF RECORDS d t {Exempt) REMARKS
{Triple  space. USE ONLY {Triple-apace between items) mo i a ) &
betwéen  items) a ! | OFFICE | DEPT. SRC | TOTAL PA
YA ® © ao | an | a2 i) a4 as a9 an
; - Ratain three years at Departmental Archives.
QRO Vol Pjmy,, [ XCase P |Y 3Y | 3y X1
b ST Confined in a Diagnostic Facility.
16840A-3
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