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Stats of California

RECORDS RETENTION SCHEDULE

STD. 73 (REV, 5:92)

See instructions on reverse

DEPARTMENT (1)

Corrections

SCHEDULE NUMBER (2}
168401

DATE (3)
November 1, 1996

ORGANIZATIONAL UNIF ’

INS: ID/Warrants and Legal Processing Units

Page i of 2 Pagesa

and in SAM 1660 ADDRESS {mumber, | street, pries gﬁ::;gkmg‘r OF GENERAL SERVICES APPROVAL,
1515 Street, Sacramento ’ 07.004
ITEM CUBIC | CALIFORNIA M v
NUMBER | FEET STATE - i PRA ‘
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t RETENTION {Exempt) . REMARKS
(Triple  space USE ONLY {Triple-space between jtems) S i & &
between  items) a I OFFICE DEPT. TOTAL rA
(6) 6] (&) )] (10 | an [tW)] {13} (15) (16 an

ok ) ity

TG

Administrative Records:

Copies of general administrative records such as
correspondence, supervisor employee files, budgets,
procurement, reports, etc..

# Retain per RRS 16000,

168401-1



State of California

RECORDS RETENTION SCHEDULE

STD. 73 (REV, 592

See instructions on reverse

DEPARTMENT (1)

Corrections

SCHEDULENUMBER 2} - | DATE ()
168401 November 1, 1996

ORGANIZATIONAL UNEL

INS: ID/Warrants and Legal Processing Units

Page 2 of 2 Pagesw

and in S AM 1 600 ' . ADDRESS  (numbet, strest, city) E&Ag&g}:ﬂfgf OF GENERAL SERVICES APPROVAL
D e B 1515 Street, Sacramento 97-004
ITEM | CUBIC-[ .CALIFORNIA M [V
NUMBER | FEET - STATE . [ & i PRA
- | ARCHIVES ‘TITLE AND DESCRIPTION OF RECORDS d |t RETENTION (Exempt) REMARKS
{Triple spac:ﬂ: ~ USE ONLY o (Triple-space between items) - i a ) & i
between  items) . | : : 1 1 OFFICE | DEPT. SRC TOTAL IPA
) N @) P ) (10 | 1y (12) (13) 4 {15) (16} {17
pfl% o” SN é,;m{fioﬂﬁ« Confidential Discharged Inmate File: S 30Y 0 0 307 X | Hardcopy is microfiched in the Unit.
Discharged Inmate/Parolee information that could: (1) The hardcopy is destroyed and the
endanger the safety of any person, (2) jeopardize the : : :
security of the Institution, (3) contain medical or microfiche is retained for 30 years.
psychological information that could be detrimental to .
the inmate/parolee, (4) classified as confidential by Authority: Penal Codes 2081.5 and
another government agency or (5) pertains to another 5068 and DOM 61020.8 and
inmate or person. 61020.10
00306” ' Legal Processing: P A 0 0 A X1 Retain as active until resolution of
e Copies of Abstract of Judgment, charging document, problem, then documents are
Probation Officer's report, sentencing transeript, legal filed in the inmate. /pérolee Central
status sheet, correspondence, ete. ) . . . ol e
File maintained by the Institution,
Parole Region or Archives.
0040 Warrants: Inmate/Parolee P A 0 0 A XI Retain as active until the warrant is
dismissed.
< _
(M)SO/ %\‘ﬁ% Youth Authority Housed Inmate Central P A 0 0 A X1 Retain as active until inmate's
Rretiivos File: release from the Youth Authority
Central Files for Inmates sentenced to the Facility, then forward to the appro-
Department, but housed in a Youth Authority priate Instifution, Parole Region or
Facility, in accordance with Welfare and Institutions . *
Code Section 1731.5(c). Archives,

1684012



