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S¥TD.73 (REV. 9/2010) STAYE OF CALIFORNIA — DEPARTMENT OF GENERAL SERVICES

RECORDS RETENTION SCHEDULE STATE RECORDS PROGRAM
{1) DEPARTMENT, BOARD OR COMMISSION (ZYAGENCY BILLING CODE (3)
Department of Motor Vehicles 51805 PAGE oF 2 ‘
{4) DIVISION/ BRANGH! SECTION (5) ADDRESS PAGES
Registration Operation Diviston/ELIT 2415 1st Avenue, Sacramento, CA 95818

CHECK THE APPROPRIATE BOX

(6) m New scheduie of records that have never been scheduled. [Complete boxes (9)-(12}]
N D Revising a previous schedule. f[Complete boxes (9)-(16)] (A new approval number will be assigned.)
(8) [::l Amending some pages of a previous schedule. [Complefe boxes (13)-{16)] {The original approval number will remain in effect.)

NEW SCHEDULE {9) SCHEDULE NUMBER {10) SCHEDULE DATE {11) NUMBER OF PAGES (12) CUBIC FEET {Tofal Scheduls)
INFORMATION (if applicable) DMV-ROD-758 3/11/2013 2 21

PREVIOUS SCHEDULE {13} SCHEDULE NUMBER (14) APPROVAL NUMBER (15) APPROVAL DATE(S) (18) PAGE NUMBER(S) REVISED
INFORMATION (If applicable)

(17) MISSION/FUNCTIONAL STATEMENT
The function of the Electronic Lien and Industry Transactions Unit is to serve as the administrators for the Electronic Lien and Title program as well as the Bonded Web Users program.
Staff acts as contract/agreement administrators responsible for determining eligibility, enrollments and training for BWU participants. Act as a single point of contacts for industry
customers to resolve program related questions or problems,

PART | —AGENCY STATEMEN]S”) -

n augénzed to sign for the program manager) directiy responsible for the records listed on this records retention schedule, | certrfy that alf records listed are necessary and that
each reiention period corﬂ% For revisions, all items on the previous schedule are included or accounted for on the recapitulation. Vital records identified by this schedule are protected i
protection is not ¢ rrenﬂy rowded but plans are underway, the details of such plans are shown in COIU% 48, Remarks

(18) SIGNATUR fm.«xm%@o\mw FOR THE RECORDS | (19) TITi_Ev/Z/ ﬁ /f) C/ /L ) g[ ‘ é ZPH (N é\n Ea%ﬂ @21 Di\}é GW

In accordanc& with Government Code 14785, approval of this Recerds Refention Schedule by the Department of General ,éerwces is hereby reguested. Retention penods shown have beerfes!abhsﬁed fn
accordance with the criteria set forth by Section 1667 of the State Administrative Manual.

AWW {23) C%@%’ ‘@/I:Rl\;’i if\;nfted ogpe@)/(% | 2(2&)0 ?H%;E%I‘ETB% [ LE’E (26) DATaGNED

DERARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Settion 14755) .

M C TANT (28) APPROVA| ) (30) EXP ATION ATE R

28 /2330 Ja'\m(‘f\d(omu& | 7@53 4 - 3 8 5 9 2/ ’2 Sl
] 1. __C__IVAL SELECTION (PerGovemment Codp’.ﬁ’ect:on 14755) - : ] ' P
THE ATTACHED RECORDS RETENTION SCHEDULE:

As the program manage (orpé

(31 Contains no material sub}ect to further review by the California Siate Archives . K 3 j:t: j 6 ﬁ] /‘ 6

{32) D Contains material subject to archival review. ltems stamped “NOTIFY ARCHIVES" may not be destroyed without clearance
by the California State Archives. (Per Section 1671 of the State Administrafive Manual )

(33) SIGNATURE CHIEF OF ARG % OR DESIGNATED RI%WNE (34) DATE SIGNED
Ted.. 22, 20/41

f./ ¥
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(35) CaiRIM APPROVAL NUMBER 2 O 1 4__ 8 8 5 (38) 5 5

. PAGE oF
ITEM | CUBIC | CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA PAGES
FEET* | ARCHIVES < | (Exempt) REMARKS
# USE ONLY (Double spaces between items) @ | £ | OFFCE | BEFT. | SRC | TOTAL &
Z1 > IPA
(37) {38) (39 (40) @n | 83 (43 {44 {45) {46) (47) (48)

Program Management

Active until revised or superseded.

1 16 Bonded Web User Agreements P cutrent current -
cu +3 +3 Confidential destruct per GC 6254
2 BWU Error Log Reports C current current Active until revised or superseded.
+3 +3 Confidential destruct per GC 6254

ADMINISTRATIVE MANAGEMENT

Office Administrative Files (Records refated | P Active Active Active until reviged or superseded.
to the internal administrative or housekeeping Confidential destruction per GC 6254 IPA
activities of the office rather thank the 179834
fiinetinn for which the affice pricte
3 5 Personnel Files and Related Documents Active Active Active until revised or superseded.
CU Ft Confidential destruction per GC 6254 IPA
1798.34

* Provide total of office and departmental



