| STATE OF CALIFORMIA

,\ngﬁmmw m@m bwmmmﬁbw @m LERARTMENY, BOARD OR Awnvazmwm_.ﬁvz BiLLING CODE
ECORDS RETENTION SCHEDULE State Treasurer’s Office 71000

DIVISION. BUREAL OR OTHER UNIT

Trust Division - Deposit Section

cron 72 {REV. 3784}

ADDRESS
. . . ] . 915 Capitol Mall, Sacramento, CA
Subimit three copies with three copies of ;
Wwa@ Wm@ﬂ@u.aww mwﬁwﬁﬁm.m@wa Mﬁmw@&m&m@w m.m.@. M.M.w- BCHEDULE NUMBER PAGE NUMBER{S) SCHEDULE DATE
. ST0-TD I 10 | March 1, 1988

‘0 (1) DEPARTM mZ.IM. OF GEN m m AL SERVICES 1F YIS 1S A REVISION ©F AN BXISTING SCHMERULE (induding addiion or delfsfion of pages), enter the following
o ' informstion from the EXUSTING schedule:
OFFICE OF RECORDS MANAGEMENT .

c - S i SCHEDULE NUMBER . PAGE NUMBERIS) SCHEDULE DATE

(2) CHIEF, STATE ARCHIVES - :
1020 O Strest, Room 13¢ STO-TD | 1o, | 10/26/84
Sacramento, CA 95814 RPPROVAL NUMBER

445-4293 or ATSS AB5-4293 5264 | 5/8/85
SARY LoAGENCY STATEMENTS :

APPROVAL DATE

As the vmwmmw directly responsible for maintenonce of the records listed on the attached schedule, | certify that | have reviewed the

need for the.secords and that each retention period is necessory opd corvect Gs scheduled.
T 3 Sy, =
N e .
| o m&%ﬁi\ 7 AT
sENATURE—pERSON B TEETLY RESFONSIZLE FOR THE RECORDS 7 TITLE DATE
A e R AHXLQ%M Chief, Trust Services Divisibn  3/8/88

in accordance with Government Code 14755, approval of the oiiuched Records Retention Schedule by the Depariment of
General Services is hereby requested. Retention periods have been established by this agency after e careful evaluation ot il the
factors listed in Section 1667 of the State Administration Manual,

| hereby certify thot | am authorized to oot for the head of this agency in matters pericining to the retenfion and disposal of
records. {Per Section 1611 of the State Adrministrofive Manual.)

unwzny‘ﬂcmﬂmnlnwﬂmﬁu@ﬂnvm MANAGEMENT COORDINATOR )

v STt A TS el

o i R >

TLE ) \\M\Vx w ) ) .\\ i
Business Services Officer 3/7/88

ARY B_DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Governmsnt Code Section 14755)

TELEPHONE

323-1478

DATE

The Deportment of Genercl Services has no jurisdiction over entries made in Column 14 of STD. Form 73. Qur approvai covers
Columns 1-13 and 15 only. .

APPROVAL NUMBER

v oy BTt S .42

DATE

" inp 3-2/-98

SART BE—ARCHIVAL SELECTION {Per Government Code Section 14753)

THE ATTACHED RECORDS RETENTION SCHEDULE:
ontains no material subject to further review by the Californic Stote Archives.

Contuins mederial subject o archival review. lems stomped “Hold/Notify Archives” may not
be destroyed without clearonce by the Secretary of State. (Siate Administrative Manual See-

fion 1614) - | "

DATE gvm 3 0 @mmw




RECORDS REVENTION SCHEDULE
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' 1
Sea insfructions on raverse

and in SAM 1800

DEPARTMEHNT (1} SCHEDGULE NUMDLR {2) DATE tH
OFFICE OF THE STATE TREASURER STO-TD MARCH 1, 1988
GRGANITATIONAL UNIT PAGE aF PAGE '\ 141
TRUST DIVISION - DEPOSIT SECTION i 10

ADDRESS

915 CAPITOL MALL,

frurmrr,

wrot,

L4

SACRAMENTO, CA ¢5814

DEPARTMENT OF GENERAL SERAVICES AFFROVAL
PIMETE R 1S

T ITEM | CUBIC | cauroRNiA oRA =
NUMBER | TEET 1 ancrwves TTLE AND DESCRIPTION OF RECORDS RETENTION (Eremp A ARKS
bﬂws:wn?:umg} USE Oy {riple-spacs betwsen items) OFHICE | DEPT. sec TOTAL wh
] 0l i) 9} L] {1 (12 {13 {14) (1%
kReeR® DETATLED PCHEDULE #p¥an
Note: A1l ledger cards, agreements,
applications, certificates, and
T ]105.5 STO 4: Ledger Card Act. 2 0 1 Act., resolutions are maintained as long
10X12 Control +2 as5-the participants have a live
account.
2 | withi #1 STO 44: Ledger Card Jé&J Aet. 2 0 1Act. "STOY in column (8) denotes
+2 Treasury form
3 [with| #1 STG 4B: Ledger Card F&A hct. 2 0 | Act.
+2
Holwithy #1 STO #C: Ledger Card M&S5 Act. 2 0 | Act.
+2
5 (withj #1 STO 4D: Ledger Card A&O Act. 2 0 | Act.
+2
6 {with{ #1 STO 4E: Ledger Card M&N Act.i 2 0 | Act.
+2
7 {witht #1 STO 4F: Ledger Card Jé&D Act. 2 0 | Act.
+2
& jwith| #1 3TO G: Ledger Card Misc. fAct 2 G | Act.
+2
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" RECORDS RETENTION SCHEDULE

DOATDn TR MEY. 88

t '
Sew instruciions on reverss

DEFARTMERT 1)

SCHEDULE NUMRIR {2 DATE 135

OFFICE OF THE STATE TREASURER 5TO-TD MARCH L, 1988
GROGAMNIZATIONAL UNIT PAGE . CF PAGE! r4)
TRUST DIVISION - DEPOSIT SECTION 2 10

C’ﬂd !‘-’3 SAM ;5{}0 ADDATSS {rumber, LLL cne] SF'ZAIJ:"I;QME;NT OF GENERAL SERVICES APPROVAL
915 CAPITOL MALL, SACRAMENTO, CA 95814 b
ITEM CUBIC | CayFORMIA .. PRA
NUMBERS FEET | o es HTLE AND DESCRIPTION OF RECORDS RETEMTIO (Esemp REMARKS
b!eh:rien gom!) USE OMNLY {Triple-tpocs bebwoen Hemi) OFFICE DEPT, s TOTAL A
16} 7 (8) %1 (19 {1} 0% ) (3 {14 19
3 Iwithti#1 STO 4Y: Ledger Card Perm.} O 0 [Perm.

Stock 10X12

10 w/#291&#30 STO 17: Advice of Collection 2 0 0 2

i1 |withi#29 STO 19A: Safekeeping Agreement 2 3 0 5
With the Treasurer
of the State of
California

12 1 1%.0 . and 3TO 20: Vault Receipt 2 3 0 5

i/ 29 &30
i3 jwith! #20, 3TO 21: Vault Release 2 3 0 5
#2911 &#30
W b/ #12&4#29 STO 27: Coupon Release 2 3 0 5
15 twithi{#20, STO 28: Release for Maturing 2 3 0 5
#291&#30 Securities VM's
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RECORDS RETENTION SCHEDULE

SYO. 73 IREY, .83

DEPAH_TMCNT &)

OFF1CE OF THE STATE TREASURER

scueoUg}Tﬁ{‘j“I% @ E:i?\rﬁ(é?i 1 > 1988

DRGAMIIATIONAL UNIT

PAGE PAGD: . 14}

_ K ‘. TRUST DIVISION - DEPOSIT SECTION 3 e 10
Sea insfructions on reverse '
nd 1' ADHDRESS rumber, el £efy, CPARTRMIN = EMNERAL SERVICE APFROVEAL -
ond in SAM 1600 127 CAPTTOL MALL, SACRAMENTO, CA7QS814 | nommenin o CoNemAL SERVCES 7m0
ITEM | CUBIC | CALFORNIA : bRA =
NUMBER | FEET | ancmmves TITLE AND DESCRIFTION OF RECORDS RETENTION (Excesp) REAMARKS
betwnen itams) USE ONLY (Fripte-spoca betwaen items} orrce | peer. | see | TotAL | pa
{6} &) & {9} (0 {1h) ki) 0y {14} {13)
16 jwith| #12, STO 28A: Depository Release 2 3 0 5
#291 &#30 Maturing Securities
PM's
17 1 1.0 STG 49: Adjustment Advice 2 3 0 5
i8 11,0 5T0 52: Departmental Signature| Perm. 0 0 | Perm.
Letter to Treasurer
19 fwithi #12, STO 60: Depository Investment 2 3 0 5
' #29] &#30 Receipt
20 W/A#20 &#30 STO 60A: Depository Stock 2 3 0 5
Receipt
21 twith! #12, STG 61: Depository Investment 2 3 0 5
#29] &#30 Release
22 1with #31f STQ 120: Item Count Workshect ) 3 0 5
23 |with| #31 STO 120A: Deposit Div. Report 2 3 0 5
of Workioad, Etc.




RECORDS RETENTION SCHEDULE

YO, 7} IRE

vY. B-62;

¢ 1
Sew insfructions on reverse

CETE I

GEPARTMENT (1F SCHEDULE NUMBER 12 .
OFFICE OF THE STATE TREASURER STO-TD MARCH 1, 1988
GREAMITATIONAL UNIT FAGE * PAGEY &y
TRUST DIVISION - DEPOSIT SECTION: i ° 10

and in SAM 1600 AODIESS  framber,

iHreat

(L]

915 CAPITOL MALL, SACBAMENTO, CA 95814

DEPARTMENY OF GEMNERAL SERVICES APPROVAL

HUMDER 1%

ITEM CUBIC | CALFORMIA _ PHA =
NUMBER ! FEET | ancues IITLE AMD DESCRIPTION OF RECORDS REFENTION (Exemp) CEMARKS
between Homi) USE OHLY {Triple-tpocs behwoern temi) COEFICE DEPY. SRE TOTAL IifA
(&) 7 () (9 0o i} 12 {13) 04 {15
24 {withi#31 STO 120B: Deposit Div. Report 2 3 0 5
of Workload, Etc.
25 jwithl#31 STO 120C: Deposit Div. Report 2 3 0 5
of Workload, Etc.
26 .50 STO thid: Test Word Cards 2 3 0 5
57 4/#291&430  ISTD 40U4: Remittance Advice 2 3 0 5
28 w/#29&#30 Controller's Journal Entry 2 3 0 5
{Computer Printout)
29 j160.0 File Folders - 2 3 0 5
Safekeeping & Pledges
30 90.0 File Folders - 2 3 015
Investments
31 5.0 Misc. Documents; notes, messages e 3 0 5
procedures statements
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RECORDS RETENTION SCHEDULE

O T REY. TG

i 'S
Sew insfructions on feversg

and in SAM 1800

PDEPARTMUNT {4y

SCHEDULE NUMDLDAR (21 DAYE I

OFFICE OF THE STATE TREASURER STO-TD MARCH 1, 1988
ORGANIZATIONAL UNIT PAGE oF PPt
TRUST DIVISION ~ DEPOSIT SECTION 5 10 }

ADCNESS

frembe,

Fleaet,

Y]

915 CAPITOL MALL, SACRAMENTO, CA 95814

DEPARTMENT OQF GENTAAL STRVICES APPROVAL
NUMETR {5

" THWEM | CUBIC | churonmia on
( NUMBER! FEET | ecmves TITLE AND DESCRIPTION OF RECORDS RETEMTION (Exemp REMARKS
beh::en gernsi USE Oty {Teiple-spoce bebwoen iterns} QEFICE DEPT. SRE 1OTAL ISA
(6} i 8 %) (10 {y (2 (0 (t4) {15
T 118,90 STO 4: Ledger Card Act, 2 0t Act. See Wote on page ¥
10X12 Control 2
2 lwithy #1 STO 4A: Ledger Card J&J Act. 2 0 i Act.
42
3 (with| #1 STO 4B: Ledger Card F&A Act 2 O | Act.
: : : +2
5 § lwithi #1 STO 4C: Ledger Card M&S fot.| 2 0 |act.
+2
5 twithi #1 3TO 4D: Ledger Card A&O Act. 2 0 | Act,
2
6 |withi #1 5TO 4E: Ledger Card M&N fct.| 2 0 |Act.
+2
T twith| #1 STO 4F: Ledger Card J&D Act. 2 0 jAct.
+2
§ twilhij#i STO 4G:  Ledger Card Misc kot. 2 0 jAct.
+2




STaY OF Latiisrns
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Sea instructions on reverse
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T DEPAKTMEPIT 1) SCHEDWLE NUTAGER (29 DAYTE M ’
OFFICE OF THE STATE TREASURER STO-TD MARCH 1, 1988
GRGANIZATIONAL UNIT PAGE oF ryvr iy
TRUST DIVISION - DEPOSIT SECTION & - 10

ADDNRESS froumhes,

tireet

%)

OEPARTMENT OF GENERAL SERVICES APPROWVAL

915 CAPITOL MALL, SACRAMENTO, CA 95814 NUMBER (51
ITEM CUBIC | cavrorria PRA -
WNUMBER FEET STATE RETENTION
riots- ARCHIVES TITLE AND DESCRIPTION OF RECORDS {Eaeimpt)
&f:m‘f::ﬁf:ﬁ; UsE 01*“’ {Triple-spacs botwoen itens) OFFICE | DEPT, SRC | TOTAL ,f’ " REMARKS
[ 24 {B) ) (i) (i (12 {13) g4 {13)
9 jwith}#1 STO 4Y: Ledg§r1ciqd = Act. 2 0 Ac;. See Note on page #1
Stoc 0¥X12 +2
10 (withi#i STO UZ: Ledger Card Act. 2 0 [Ack.
Time Deposit 12X12 +2
11 [25L5 STO 11A: Agreement for Act, 5 0 {Act.
Time Deposits +5
12 jwithl#11 STO 11B: Application for Act 5 ¢ |Act.
' Deposit, Substitu-, +5
tion or Withdrawal
of Bonds to Secure
State Deposit
13 jwith{#11 STO 11C: Agreement for Act. 5 0 |Act.
Demand Deposit +5
2.0 "and
T4 Twith g STO 11E: Certificate of fct.i 5 0 |Act.
Deposit of :
State Funds +5
15 {withf#11 STC 11H: Resolution of Bank Act. 5 0 tAct.
Designating Person : +5
Authorized to sign
Agreements with
Treasurer

ne o e et
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RECORDS REVENTION SCHEDULE

S T3 RAEY. D@2}

] '
See instryctions on roverse

and in SAM 1600

DESARTMEOHT |§) ’ . SCHEDULE N\}MG{IR Eéi DPATE ¢ .
OFFICE OF THE STATE TREASURER STO-TD HARCH 1, 1988
CHGAMIZATICHNAL UMNIT PAGE OF . PARGT

TRUST DIVISION - DEPOSIT SECTION 7 10

ADDRESS frombcr,

[UErIA

cinef
CA 95814

DELARYMINT OF GENERAL SERVICES APFROVAL

fT:3

s

915 CAPITOL MALL, SACRAMENTGOG, MUMBLR (5
ITEM CUBIC | CALFORMIA ‘ PRA =
N et | arcrives TITIE AND DESCRIPTION OF RECORDS RETERTION (Ereme REMARKS
betweon fomi] USE OHLY {Tripte-spoce batwase iters} OFFICE | DEPY. | SRC | TOTAL | ypp
{6) {7 {8) ] _ 1) 4 {12 {13 £14) {15
16 lwithy #11 STO 19A4: Safekeeping Agreement Acetl 5 0 tAct. See Note on page #1
With the Treasurer +5
of the 3tate of
California
17 [withj#th STO 19B: Agreement With the Act. 5 0 jhct.
Treasurer of the +5
State of California
for Safekeeping of
State~owned Securities
18 |with|#11 STO 19C: Agreement for Safe- Act. 5 [ 0 |Act,
keeping of 3ecurities +5
to Secure Deposits
|
19 twith{#f1i1 STO 20: . Vault Receipt 2 3 0 5
20 lwithi#11 STO 20C: Depository Instruction 2 % 0 5
Letter ;
21 lwithi#11 S3T0O 21: Vault Release 2 % 0 5
22 lwithi#11 STG 27: Coupon Release 2 % 0 >




LELif O Cand{Pras

RECORDS RETENTION SCHEDULE

SYD. 73 IREY. B8 DEPARTMONT i} SCHEDULE NUMDCR 12} QATE ¢3;
OFFICE OF THE STATE TREASURER STO-TD MARCH 1, 1988
. CRGANIZATIONAL UMNIT PAGE OF R Teaen 14l
&EMva&woﬁméhg TRUST DIVISION - DEPOSIT 3ECTION 8 - 10
ond in SAM 1600 ADDRESE  frumiar, poweey P DEPARTMENT OF GEMERAL SEAVICES APFROVAL -
NUMETR (%
915 CAPITOL MALL, SACRAMENTO, CA 95814
TEM CUBIC | CALFORMIA PRA )
NUmMmBER ! FEEY STATE RETENTION Exem
(riplotpocs ARCHIVES TITLE AND DESCRIPTION OF RECORDS s i REAMARKS
between ftarms) USE CILY {Triple-spoco bohween itemiy OFFICE DEPT. sRe TOTAL 124
{4 L {8} # {10) {11} {12} {13 {14} {13%)
23 jwithj #11 STO 28: Release for Maturing 2 3 v 5

Securities V¥M's

24 twith) #1141 STO 49: Adjustment Advice 2 % 0 5
25 [withi #11 STO 71: Interest Statements 2 3 0 5

for Bank Execution

26 {withi #1171 ~|STC 142C: Deposit Transfer - - 0, 5"
Check Requisition

27 5.0 STO 203: Quarterly Reports 2 3 0 5
28 |withi #11 STD 404: Remittance Advice 2 3 0 5
29 1 2.0 STD 634: Absence Request 4 > 0| 3
30 |with]#29 STD 636: Report of Performance] 1 2 0 % 4 years if possibility of
for Probationary punitive action.
Employees
31 {with|#29 STh 681: Attendance Report 1 2 0 % Total time begins after audit

by NDepartment of Finance.
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h .
Seq instructions on rev:s'rw
and in SAM 1600

DEPATITMENT {1

SCHEDULE NUMOLA 12

DATE

=l - 14

CFFICE OF THE STATE TREASURER STO-TD MARCR 1, 1988
ORGAMNIZATIONAL UNT PAGE QF
TRUST DIVISION - DEPOSIT SECTION 9 10

ADDWRESS  (rember,

teiy)

DEFARTMENT OF CENERKAL SERVICES APPROVAL

THUROER 15

g15 CAPITOL MALL, SACRAMENTO, CA 95814
FTEM | CUBIC | CAUFORNIA . P4
NUMBERT FEET | perves TITIE AMD DESCRIPTION OF RECORDS RETENTION (Enempt) REMARKS
betwiean rome) USE ONLY (Friple-space betwoen items) OFtICE | DEPY, saC | TOTAL A
{6} (1] {ay %} {10} {51} {12} (13} {4 it
32 3.8 CA 21: Controller's 2 % 0 5
Remittance Advice
33 1.0 Accounts 2 y, 0 5
Receivable/Payable
Ledger Cards
34 2.0 Collateral Account- 1 1 0 2
; ability Worksheets
35 110.5 Correspondence and 1 1 0 e
Misc. Reports
36 {with|#32 Deposit of State Funds{ 2 b 0 5
Worksheets
37 |with{#32 Interest Worksheets 2 3 0 5
38 3.8 Registered Interest 2 3 0 5
Worksheets
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RECORDS RETENTION SCHEDULE

450, 73 IREV. D-02¢

1 '
See instructions on reverse
and in SAM 14600

DEPARTMEMTY {1}

-~ DEPOSIT SECTION

SCHEDULE MUMBER (21 DATE 1) R
OFFICE OF THE STATE THREASURER STO-TD MARCH 1, 1988
ORGANIZAYVIONAL UNIT PAGE OF PA(:E'-_;T
TRUST DIVISION 10 10

ADDRESYS frvabar,

tireet,

P

915 CAPITOL MALL, SACRAMENTO, CA 95814

GEFARTMENY OF GEMERAL SERVILES APPROVAL
MNUMOCR 135t

TYEM | CUBIC | catrorma PRA -
STATE
NUA?&E.;F;EE? ARCHIVES TITLE AND DESCRIPTION OF RECORDS RETENTION (Exemet) REAS ARKS
betwren Homi) USE OaeY (Fripleipoce betwaen items) OFFICE | DEPY. SRC YOTAL wa
{6} 17} 8} 9 {9 (h {17 3 (Ha) (3
39 3.8 Statement of Bownded 2 % 0 5
Debt of the State of
California
4o 4,6 Statements of ) % 0 5
Financial Condition
51 |withi #39 Statement of Interest 2 3 0 5

Tota /

962

Due, Bonds Maturing &
Related Materials




