STATE OF CAUFORNIA .+ &

REQUEST FOR APPROVAL OF
RECORDS REYENTION SCHEDULE

$TD. 72 [REV. 3-84]

-y

DEPARTMENT. BOARD OR COMMISSION

Department of Rehabilitation

W-%WAWO@O%m m

DIVISION, BUREAY OR OTHER UMNIT

Community Resources Development Section

- ADDRESS

830 K Street Mall, 2nd Floor,
SCHEDULE NUMBER PAGE NUMAERS) SCHEDULE DATE
A-Q0L9 ] 3 ] 1-15-88

iF THIS 1S A REVISION OF AN EXISTIMG SCHEDULE finchuding oddition or deletion of poges), enter the following
information from the EXISTING schedude:

Sacramento, CA 9581k

Submit three copies with three copies of
the Records Retontion Schadule, $TD. 73,

TO: (1) DEPARTMENT OF GENERAL SERVICES
OFFICE OF RECORDS MANAGEMENT
SCHEDULE NUMBER FACGE MUMBDERS

ﬁnun:_mmm;qm»mnxzmm ‘. _ . _ , _
1020 O Sirget, Room 136G ’ ALY

IS

AFPPROVAL NUMIER

SCHEDULE DATE

APPROVAL DATE

Sacramento, CA 95814 .
445-4293 or ATSS 4854293 |

PART I—AGEMNCY STATEMENTS

_As the person directly responsible for maintenance of the records listed on the attached schedute, | cortify that T have reviewed the
need for the records and that each retention period is necessary and correct as scheduled.

OR THE RECOROS TITLE

Chief, Community Resources

f ¥ + e

In accordance with Government Code 14755, approval of the ottached Records Retention Schedule vw the vanlamaw of
General Services is hereby requested. Retention periods have been established by this agency offer o cagel
factors listed in Section 1667 of the State Administration Manual.

! hereby certify that | am authorized to act for the head of this mﬂmsQ in matters pertaining to the
records. (Per Section 1611 of the Siate Administrative Manual.)

™

SENATUSRE~ .mmﬂOBDm ?avﬁcb&.miml.ﬂ COQRDIMNATOR

g .{.\... A \. g M.W\whrnmm,\\ |
THLE ™ ' _\.w DATE
Records Emwmmmsm&w Coordinator iww 88

PART H—DEPARTMENT Om GENERAL SERVICES APPROVAL [Per Government Code Section 14755

The Department of General Services has no jurisdiction over entries made in Column 14 of STD.
Columns 1-13 and 15 only. -

SIGMNATURE

e 7%

APPROVAL NUMBER

DATE

. PART {H—ARCHIVAL SELECTION [Per Government Code Section 14755)

Hzﬁ»}(» P

THE ATTACHED RECORDS RETENTION SCHEDULE:

[ ] Contains no material subject o further review by the California State Archives.

Contains material subject fo archival review. tems stamped “Hold/Notify Archives’ may not,
¢ destroyed without clearance by the Secretary of State. (State Administrative Manual Sec-
tion 1614}
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MAR 1 - 1888
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SUATE OF CALIFORMNIA

RECORDS REVENTION SCHEDULE

STD. 73 (REV. B-85)

See instructions on reverse

ond in SAM 1600

DEPARTMENT (1)

) SCHEDLLE NUMBER (2) DATE {3)

Department of Rehabilitation A-001L9 1-15-88
ORGANIZATIONAL UNIT PAGE aF PAGES {4}
Community Resources Development Sacidon 1 3

FDDRESS  (mumbar, C

sirwel,

city)

830 K Street Mall, Sacramento, CA 9581k

DEPARTMENT OF GENERAL SERVICES APPRODVAL
NUMBER (%)

ITEM | CUBIC | CALIFORNIA : —
STATE o
MUM;%E;U_SPEE,ET ARCHIVES TITLE A;JP‘DFSCRN;ZC:,N q;; RECORDS T3 RETENTION (Exermpt)
between items) | USE ONLY (Friple-space between tams) !> | ommce | oerr. | sec | TotAL | 5 REMARKS
() Y (8) {9 aoionf (12 {13} (14) (15 (18} 07
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Prepared by:

/ZS?{/(,Q( &fi(/(/%ffﬂcj//tm,/ '

Ruth Clevenger, Office Technicisan

I have reviewed this schedule and
agree that it accurately describes
the records and associated policies
of the Business Services Section.

Ejﬁxzydﬁspfjldﬁyxzx

OSEPHNCLIER, JR., Chi
Communtty Resofirces Devglopment Sec,




TATE OF CALFGAMA

RECORDS RETENTION SCHEDULE

ERERI . WT. AV W T

Sew instructions on' g-cmrse
and in SAAM 1600

OEPARTMENT (1)

Department of Rehabilitation

SCHEDULE NUMBEN DAYE M

A-0Q019 1-15-88

ORGANIZATIONAL UNIT

Community Resources Development Section .

| PAGE oF PAGRS i)

ADDRESS Frsmbrge

OEPARTMENT OF GENERAL SERVICES APPROVAL

Authorization to Use
Privately Owned Vehicles
on State Business (b)

2 e, coy}
830 K St, Mall, Sacramento, CA Q581L NUMBER (3)
ITEM | CUBIC | CALFORNIA _ ; = .
_ NUM?ER FEET A;g:f\ff's TITLE AND DESCRIPTION OF RECORDS B B RETENTION (Exempt)
bﬁiﬁﬁm‘l, USE OnLy (Friple-space rrom} 2|5 Comrce | oeer, sRC [ rovar {5 REMARKS
(8) i {8} (" (ool on {1y (14 (15 (18} {tn
1.1.75 Personnel p Active +2 |Active Active Criterion: Active during term
Includes attendance, +2 a&bﬁﬁy of empToyment ' _
eva]uatTOns, etc: (Office D Exemption from Disclosure: Gov. Code
copies only, off191a] folderg Sec. 6254{c). Access to data subject
in Personnel Section) I.P.A. 1798.5
Retention Criterion: Two years after
termination as reference for inquiries,
re-employment, or other personnel
action.
Destruction Criterion: Confidential
2. 75 Travel Claims () p Active +4 Active Active Criterion: Active during tern
Travel Advances (a) +4 gﬁ? of employment .

[Retention Criterion: (a) SAM 1671.5.

Rev. 5-87. Retain four years or afier
which ever comes first. (b) Active
during term of amployment, renewed on an
an as needed basis and retained four
years as reference for inquiries.

Destruction Criterion: Confidential
Per decision of Section Chief




LTATE OF CALFORMNA

RECORDS RETENTION SCHEDULE

70, 73 eV, 588, DEPARTMENT it} SCHEDULE NUMBER (2 DATE (3}
‘ ' Department of Rehabilitation A-0010 1-15-88
ONGANIZATIONAL UNIT PAGE oF PAGES )
v X0 o oeg T 2l onme Goetd
See insiruetions on;%varw Commun 1ALy Resources Development Section 2 a
din SAM ] ADDRESS  fmmmber, srest, ] oy DEPARTMENT OF GENERAL SERVICES APPROVAL
and in SAM 1600 830 K 8t. Mall, Sacramento, CA 9581k NumsER () !
ITEM CUBIC | CALIFORNIA l = —
3 - P
\iuﬂﬁi ) P&E::T a:&:\fes TITLE A;\GP 'i)esc.wnow OF RECORDS 2 3 RETENTION {Exempt}
betusan ibamt} VSE Onty (Triplarsposs o) 215 ornce | veer seC | rotar | & REMARKS
(4t (7 () 1] goiay| g k) (14 (%5 1 (e (n
3. 4, 2 ettt aepwkacilities Files P Active +3 Activé Active Criterion: Active during 1ife
General Information Files +3 + of facility
Individual Foiders for
Fach Facility | Retention Criterion: Three years
3 following active 1ife as reference
: 1 ! and/or inquiries
Destruction.Criterion: Confidential
per decision of Section Chief
4.1 1 aseanty L Ndependent Living Centers P Active *3 |Activ Active Criterion: Active during 1ife
General Information Files +3 + of cenier
Individual folders for
Each Center Retention Criterion: Three years
i Following Active Life of center
| T . :
Destruction Criterion: Confidential
per decision of Section Chief
5. .375 Program-Management and
Support Division P 3 3
Bivision Office file
Monthly Reports . . . .
Di{isign Retention Criterjon: Three retention
Section for ingquiries and/or reference
Destruction Criterion: Non-
confidential




