STR.73 (REV, 82010 STATE OF CALIFORNIA — DEPARTMENT OF GENERAL SERVICES'

RECO¥DS RETENTION SCHEDULE , STATE RECORDS PROGRAM
{1) DEPARTMENT. BOARD OR COMMISSION {2) AGENCY BILLING CODE (3)
DEPARTMENT OF MOTOR VEHICLES 51805 PAGE L oop 2
{4) DIVISION! BRANCH/ SECTION (5} ADDRESS PAGES
Registration Operations Division/Registration Services Branch 2415 First Ave, MS (-254, Sacramento, CA 95818

CHECH THE APPROPRIATE BOX

(6} D New schedule of records that have never been scheduled. [Complete boxes (9)—(12)]
(7} [ZJ Revising a previous schedule. [Camplete boxes (9)-(16}] (A new approval number will be assigned.)
(8) D Amending some pages of a previous schedule. [Complete boxes (13}~(16)] {The origingl approval number will remain in effect )

NEW SCHEDULE (9) SCHEDULE NUMBER (10} SCHEDULE DATE {11) NUMBER OF PAGES (12} CUBIC FEET {Total Schedule}
INFORMATION (if applicable} DMV-ROD-RSB-109 03-11-2013 2 17
PREVIOUS SCHEDULE {13} SCHEDULE NUMBER (14} APPROVAL NUMBER {15) APPROVAL DATE(S) (16) PAGE NUMBER(S) REVISED
INFORMATION (If applicable) DMV-ROD-063 07-256 10~ 13-67 ' page 2

(17) MISSION/FUNCTIONAL STATEMENT

The Registration Services Branch is responsible for overseeing the operational aspects of the Vehicie Registration program, coliecting revenue and fees on behaif of state and local
governments, protecting identity through the registering and titling of vehicles, vessels and trailers, and ensuring that its customers receive first class customer service.

ENCY STATEMENTS.

As the program manager (or person authorized fo sign for the program manager) directly responsible for the records listed on this records retention schedule, § certify that all records listed are necessary and that
each retention period is correct. For revisions, afl items on the previous schedule are included or accounted for on the recapitulation. Vital records identified by this schedule are protected. if
protegﬁon is not currently provided but plans are und(:rp«fay, the details of such plans are shown in Column 48, Remarks.

(18) SIEDATURE,— MANAGER RESHBIRYES FOR JHE RECORDS (18) TITLE (20) PHONE NUMBER (21) DATE SIGNED
: ' Branch Chief 916 657-5552 03-11-2013

dccordance with the criterta set forth by Section 1867 of the State Administrative Manual.

i

o

NMCO% {23) {;B’-\SS]FIC@% (24) NAMWe (25) PHONE NUMBER {26) DATE SIGNED
Lo SCHANA] P | pwiletbaes, Flown) 14 220 1
‘PART/= DERARTMENT OF GENERAL SERVICES APPROVAL (Per. Go| ent Code Section 14758) e o , :
(27) SIGRATURE —CRRIM CONSULTANT }QI (28}APFR2@.IIWBER1 0z (egsxps%}m _
Wi Volenpon_JenneChokorona |88 , s
"PART H/ARCHIVAL SELECTION:(Per Government Codé Section ) s L
%HE ATTA-B’HED RECORDS RETENTION SCHEDULE:

(31} Kr Contains no material subject to further review by the California State Archives

{32) D Contains material subject to archivat review. ttems stamped "NOTIFY ARCHIVES" may not be destroyed without clearance
by the California State Archives. (Per Section 1671 of the State Administrative Manual.)

KEY 25483

(3% SIGNATURE ~ CHIEF QF Al WES ORfDESIGNATED REPRESENTATIVE {34) DATE SIGNED ‘
RS ANDZEW HNSLOP i [21 200
. ' ¥

¥




STD.7S {REV. 9/2010)

STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

RECOPDS RETENTION SCHEDULE STATE RECORDS PROGRAM
35) CalRIM APPROVAL NUMBER a6
(95} CalRIM APPROVA 20t4 102 oo 2
- PAGE OF
ITEM | CUBIC CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA ‘ PAGES
FEET* | ARCHIVES . £ (Exempt) REMARKS
# USE ONLY (Double spaces between items) @ | & | OFFCE | DEPT. | SRC | TOTAL &
213 PA

@87 1 (38 (39) {40) @) | 42| @8 ; @4 | @9 {46) {47) (48)
1 14 Correspondence-Director's/Deputy Director, P Active 2 yrs X-1 Active until revised or superseded. USC Title

Controlled,Mail, General & Legistature + 1 18,P¢. 1, Ch. 123 2721, IPA 1798.1/PRA -
2 3 Office Administrative Files (Records P Active. Active X-1* | GC 6250 et seq; exempt per CVC 1800 et seq.

accumulated related to the internal Confidential destruction.

administration or housekeeping activities of

the office rather than the function for which #*Active until revised or superseded. Recycle

the office exists, . '
3 * Personnel and refated documents P Active Active X-1 Active untif employee separates, transfers,

' retires or until unit disbands per IPA 21798.1
& PRA GC 6250 et seq,; thereafter, forwarded
to Adm Serv Div. or confidential destroyed.

4 * Vehicle Registration documents pertaining to | P Active Active Xt -Deleted - working copies only

sale, registration, titling of vehicles, vessels

special equipment, placards established in the

California Vehicle Code)
5 * " s 10 yrs i~ 10 yrs X1 Deleted-working copies only
6 * " D 16 10 yrs X-1 Deleted-working copies only

¥T8 '

Total ¢ 17 CF.

* Provide total of office and departmental



