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1020 O Street, Room 130 99 | 3 | May 1985
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PART E-AGENCY STATEMENTS

As the person directly responsible for maintenance of the records listed on the attached schedule, | certify that | have reviewed the
need for the records and that each retention period is necessary and correct as scheduled.
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In accordance with Government Code 14755, approval of the attached Records Refention Schedule by the Depariment of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all the

factors listed in Section 1667 of the State Administration Manual.

| hereby certify that | am authorized to act for the head of this agency in maiters pertfaining fo the retention and disposal of
records. (Per Section 1611 of the State Adminisirative Manual.)
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PART HI—ARCHIVAL SELECTION (Per Government Code Section 14755)

i DOCUMENT RESTORA

THE ATTACHED RECORDS RETENTION SCHEDULE:
D Contains no material subject to further review by the California State Archives.

Contains material subject to archival review. liems stamped “Hold/Notify Archives” may not
destroyed without clearance by the Secretary of State. (State Administrative Manual Sec-
tion 1614)

Pl D S

HIEF OF ARCHIVES \,
¢

Bk

SIGNATURE

| 4

DATE

JAN 11 1991




The Records Information Center {(RIC), Office Services Section is responsible for
maintaining a central file system for those requesting Divisions of the Depart-
ment of Health Services for filing, retrieval utilization, maintenance, retention
and disposal of various Medi-Cal Program Records; In addition is responsible for
compliance with paperwork management program based on the statutory requirements
of the Govermment Code, Records Management Act.

Acronyms Used in Schedule:

RIC - Records Information Center

DHS Department of Health Services

FIMD ~ Fiscal Intermediary Management Division
OLS - Office of Legal Services

SRC - State Records Center

CCU  ~ Controlled Correspondence Unit
PRA  ~ Public Records Act

IPA - Information Practices Act

CSC - Computer Science Corporation

EDS - Electronic Data Systems



SYATE OF CALFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 @EY. 5.05 DEPARTMENT (1) SCHEDULE NUMBER () DATE (3}
A HEALTH SERVICES GS# 85466 190 June 1990
ORGANIZATIONAL UNT Administration, Program Support Br, |rase oF FAGES 141
See instructions on reverse Office Services Sect, Records Informatiom Center 1 4
and '_n SAM 1600 ADDRESS {number, sfreat, city} R‘E}ZABRE'I;QM(ESI)\ET OF GENERAL SERVICES APPROVAL
744 P Street, Room 340, Sacramento CA 95814
ITEM CUBIC | CALFORNIA PRA
NUMBER | FEET |  STATE TITLE AND DESCRIPTION OF RECORDS 2135 __ RETENTION (Exempt)
bfvrs:f::ﬁ:;fs) USE ONLY (Triple-space between ftems) 2| 5| ormice | oeer. | sk | ToTAL o REMARKS
(8 7} (&) ) (0O (02 (13) (14 (15 (18) (7
ADMINISTRATION & X PRA 6254 et seq; (See Attachment
A)
CORRESPONDENCE
1 139.60 Controlled Correspondence P 2 0 2 ¥, | Destruction by Confidential Shred
FORMS
2 .25 Master Copies P Active 0 JActive Becomes Inactive when Revised or
Superseded.
ORGANIZATION
3 .25 Organizational Charts—Entire [P Active 0 f|Active Becomes Inactive when Revised or
Department of Health Services Superseded.
PERSONNEL (General DHS Info) XI | TPA 1798.40 et seq: Government
Code 12946 (See Attachment A)
4 .25 RIC (Unit Information P Active 0 Active hol Becomes Inactive when Employee
+6 mo +6 mo Transfers or Terminates, Destruc—
(Employee Attendance tion by Confidential Shred.
Reports, Time Cards) Atlac) A
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See instructions on reverse Qffice Serviceg Sect, Records Information Center 2 4
and in SAM 1600 ADDRESS  (number, streat, <ity} 2%%!@5‘;M‘ES?T OF GENERAL SERVICES APPROVAL
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5 .25 RIC (Applications) P Activd 0  |Activd ICE_ Becomes Inactive when Employee
+6 mo ' +6 mo Transfers or Terminates, Destruc-
‘ tion by Confidential Shred
Aﬁdld ‘ » A -
RECORDS MANAGEMENT
& 1.0 | Records Transfer Lists P Activd 0 JActivg For life of RIC or until all records
+5 yrd +5 yr4 on the most current schedule have
been destroyed or transferred to
another program.
7 .25 Records Retention Schedule P Activsg 0  jActivd Becomes Inactive when superseded or
five years; whichever comes first,
STATISTICAL REPORTS
Aer .
8 2.0 Monthly Production Stats P Activg 0 4—2rﬂ. Destroy after 2 years by recycling
+ yr waste program. AOTIVE T
SUPER Cz0ED
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DEFPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)

HEALTH SERVICES S# 85466 190 June 1990
ORSANIZATIONAL UNIT Administration, Program Support Br, |Fee oF PAGES ta
Office Services Sect, Records Information Center 3 4

aﬂd ’,n SAM 1600 ARDRESS {rumber, shreal, city} gﬁ::lERET';\"l‘ESII\iT OF GENERAL SERVICES APPROVAL
744 P Street, Room 340, Sacramento CA 95814
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(6). {7) {8} 9 . goign; (2 (13} (14) (15) {16} (17)
PROGRAM RECORDS X |PRA 6254 et seq; (See Attachment A)
(Minor Program Issues)
CORRESPONDENCE
9 59.50 | #kiraay) General : P '3 0 3 Y [Destruction by Confidential Shred
(Letters/Memo's, Signature Adach A.
Copies, Minor complaints re-—
garding Medi-Cal Benefici-
aries/Providers)
FISCAL INTERMEDIARIES X |PRA 6254 et seq; (See Attachment A)
10 7.50.f§§g$§@ CSC Letters/Policy Statements, [P 2 3 5 4 iDestruction by Confidential Shred.
TAR Claims, Claim Statement AHIUJ\ A .
Interpretation letters, )
Closed/Transfer Letters for EDS
takeover.
LEGAL X IPRA 6254 et seq; {See Attachment A)
toky
Zehloty
11 |4.25 FIMD Court Cases P Active 5 JActive Active until case Settled/Closed
- ‘ +5 yrd then Retained 5 years SRC
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RECORDS RETENTION SCHEDULE

OEPARTMENT (1) . SCHEQULE NUMBER (2) DATE (3}

STD. 73 (AEV. -85 HEALTH SERVICES GS# 85466 190 June 1990
oRreanzATIONAL UNIT Administration, Program Support Br, | Pase OF PAGES 14
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12 14,25 %&;@afﬂcﬁﬁ; OLS Court Cases P Activd 5  lActivd Active until case Settled/Closed
+5 yrd the Retained 5 years SRC
PROVIDER SERVICES X [PRA 6254 et seq; (See Attachment A)
i3 492.0'5%@3 Second Level Appeals, Special |P 2 3 5 X Destruction by Confidential Shred
: Projects Listed and Filed by PRA Lrasd et. '563 Atach . 4
Provider Name
14 [B5.0 Huld oty Medi-Cal Fair Hearings (Medi~ [P 2 3 5 . iDestruction by Confidential Shred
fmkbos | Cal Beneficiary Hearing re- " “w
garding discontinuance or
denial of Medi-Cal Benefits)
15 [15.0 |isidNasy | Jeyel Care Hearings P 2 3 5 . [Pestruction by Confidential Shred
Y 1]
“ﬂ‘*ﬂlwmw
16 8.50 Aitste Medi-Cal Procurement Project P 2 3 5 X Pestruction by Confidential Shred
" ™
TOTAL| 685.0




ATTACHMENT A

Records Information Center (RIC) maintainsg records for various programs basically
involving Medi-Cal.

Included in the files are records which could include confidential correspondence
such as correspondence to and from the Governor's Office, information regarding
Medi~Cal beneficiaries and providers, state regulations, bill analysis etc. 5Since
confidential records may be intermixed with nonconfidential records, those record
titles on the schedule are not identified as exempt.

Access procedures in RIC strictly limit the disclosure of any record without explicit
authorization, per Government Code 6254 et seq (Public Records Act) and Civil Code,
Section 1798.40 et seq (Information Practices Act)



