STATE OF CALIFGRNIA

RECCRDS RETENTION SCHEDULE
APPROVAL REQUEST

STU. 72 tAEV . 7-92

1] DEPARTMENT, BOARD OR COMMISSION

Corrections
DIVISION, BUREAU OFt OTHER UNIT

, . , FAC: Transportation
Submit three coples with three coples of the | "\oress =

mmnnam.,..mm..mmzoa Schedule, STD. 73. A1l Institutions
. CHECK THE APPRCPRIATE BOXLI ™~ S R
TO: W_ﬁ.muwyomm.ﬂwu\_w ﬂh.ﬂwwmm%mm% W Mmm,ww _/%MM S @ _.nwu New schedule of recards that have never been m%macﬁa. {Complete boxes 5- 8.}
* 1500 5th Street, Room 118 , -
: o] Revising a previous schedule. (Complete boxes 5 - 12.
Sacramento, CA 95814 (or IMS C-39} D (A amcxmmhnmo,\& number Euohmmﬁ.%:m& !

@ D Amending some pages of a previous schedule, {Complete baxes 8 - 12.)

(916) 445-2294 or CALNET 485-2294 (The original approval number will remain in effect.)

SCHEDULE NUMBER B SCHEDULE DATE (1 NUMEBER OF PAGES o CUBIG FEET foral w
NEW SCHEDULE | _ 2 @ CUBKS FEET Toral Schodid]
INFORMATION . - 17000TRAN March 1. 1997
(if applicable) ' 3 - 300
PREVIOUS SCHEDULE (3t SCHEDULE NUMBER(S} (13} APPRQYAL NUMBER(S) (11) APPROVAL DATE(S) (12 PAGE NUMBER(S) REYISEC
INFORMATION . . : )
{If applicable} : . . - - . . .. e

PART |-- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly resgonsible for the records listed on

- - . the attached schadule, | certify that all records are listed, that | have reviewed the need for the records, (per Section 1611 of
the State Adminisirative Manual) that each reteation period is necessary and corect as scheduled, and (for a revised
schedule) that all items on the pravious schedule have been accounted for. :

e il
e m“mz»EmmINx\hwmm %,_\m : ONSIBLE FOR THE AECORDS {14y TILE .
2 _ Cwee, |€anstoRaIATION

In accordance with Governmlent Code 14755, approval of the attached Records Retention Schedula by the Deparntment of
General Services is hereby requestad. Aetention periods have been established by this agency after a careful evaluation of
all the factors listad in Section 1667 of-the State Administrative Manual. - - . - e

(15 UATE SIGNED

1 hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.} : .

w . TIRE ’ ) -

. 22 : Departmental Records Ceoordinator :
.m (18 NAME {Printed o Typad) {15y TELEFHOMNE ATE SIGNED
Kristine Estes . 323-4095 : \Wh\&\w
i PART Il - DEPARTMENT OF GENERAL SERVICES APPROVAL (Fer Govermnment Code Saction 14755} ’ !
m 24 m.,mz»ﬁ,w 1§ CONSULTANT \v\ Qﬁ\ mm_ .»wnmoﬁm.zm 8ER
w s %&Q&(\“ﬂ L\T LAEAAA ) df e LW "y

Zy e | - e | R4} DATE SIGNED. i . .

@_ covds J@x& &@_\R\R\\ _NMQS%%\ %\:M\; G617 %\w T . .

% ¢A AT M -- ARGHIVAL SELECTION (Per Gavernirnent Code Ssction 14755}
THE TTACHED RECORDS RETENTION SCHEDULE!: .

CEFERUFpR R

3 @5 Contains ne materiai subject to further raview by the California State
Archivas

+ - - T . .rll.l’l +
. Contains matarial subject to archival review. ltems stamped “Hoid/Notily
,&.__. | Archives™ may not be destroyed without clearance by the Sacratary of

'

State. (Per Section 1614 of the Stats Administrative Manual .}

4 s . T

(28 OATE SIGNED

JUL. 1 4 1997




Stnte of Callfornia

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-42)

See instructions on reverse

DEPARTMENT (i) SCHEDULE NUMBER 2) BATE (3)
Corrections 17000TRAN March 1, 1997
ORGANIZATIONAL UNIE

FAC: Transportation

Page 1 of

3 Pages @

and in SAM 1600 ADDRESS  (number, sireet, clty) DEPARTMENT OF GENERAL SERVICES APPROVAL
All Institutions NUMBER €3)
97-108
ITEM CUBIC | CALIFORNIA M v
NUMBER FEET STATE e i PRA
ARCHIVES TITLE AND DESCRIFTION OF RECORDS d t RETENTION (Exempt) REMARKS
(Triple  space USE ONLY (Eriple-space between items) i a &
between  ierns) a 1 OFFICE DEPT. SRC TOTAL IPA
(6) ) @ © a9 [ an [ a2 (13) (14) (15) (16) an

7000TRAN-1 -




State of Californks

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 542)

. DEPARTMENI‘. [t} SCHEDULE NUMBER (2) DATE (3}
Corrections 17000TRAN March 1, 1997
ORGANIZATIONAL UNIT

See instructions on reverse FAC: Transportation Page 2 of 3 Pages
and in SAM 1600 ADDRESS  (number, sireet, city) DEPARTMENT OF GENERAL SERVICES APPROVAL
I NUMBER (5
All Institutions ¢ )97-108
ITEM CUBIC { CALIFORNIA M v
NUMBER | FEET STATE e i FRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d i RETENTION {(Exempt) REMARKS .
(Triple  space USE ONLY {Triple-space between iterns) ' i a &
between  items) a 1 | OFFICE | DEPT. SRC | TOTAL IPA
6 o (8} ) a0 | (4D (12) {13) (14) (15} (16) amn
0010 Administrative and General Records:
0010A «  Admimnistrative Records: P * ® *Retain per RRS 16000.
Copies of general administrative records such as
correspondence, supervisor employee files,
budgets, procuremesnt, reports, ete.. Criginals
are maintained in Headquacters offices,
0010B *  Genera] Institution Records: P * * *Retain per RRS 17000,
Includes copies of institution records such as
Count Sheets, Fair Labor Standards Aet Sign-in
Sheets, Incident Reports, Inmate Counts,
Timekeeping, Operations, Toxic Reports, elc.
0020 Transportation Records
0020A ¢ Body Receipt: CDC 123 P 1M M Retain one month (office). Note:
Official record retained in the Records
Office.
0020B ¢ Property Transfer Receipts: CDC 143 | P ™M M X1 Retain one month (office). Note:
Official record retained in the Receiving
and Release Office.
0020C ¢  Temporary Medical Release Order: P iM M XI Retain one month (office). Note:
CDC 7252 Official record retained in the Records
Office.

17000TRAN-2



State of Callfornin

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-92)

See instructions on reverse

FAC: Transportation

DEPARTMENT (1) SCHEDULE NUMEBER @) DATE &)
Corrections 17000TRAN March 1, 1997
ORGANIZATIONAL UNIT

Page 3 of 3  Pagesqy

and in SAM 1600 ADBRESS  {number, steoet clty) DEPARTMENT OF GENERAL SERVICES AFPROVAL
I NUMBER (5)
All Institations 97-108
ITEM CUBIC | CALIFORNIA M1V
NUMBER | EFEET STATE e i PRA
ARCHIVES TITLE AND DESCRIPTION OF RECORDS d t RETENTION (Exempt) REMARKS
(Triple  space TSE ONLY {Yriple~space between items) i a &
between  items) a I | OFFICE | DEPT. SRC | TOTAL IPA
6 ) ®) ') an | an {12 (13) (14 {15) {16) amn
0020D ¢  Wardens Checkout Order: CDC 161 P M iM Retain one month (office). Note:
Official record retained in the Records
Office.

17000TRAN-3.



