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REQUEST FOR APPROVAL OF

. DEPARTMENT, BOARD OR COMMISSION BILLING CODE
RECORDS RETENTION SCHEDULE Department of Health Services 82000
810 72 {REV. 3-84) IVISION. BUREAL OR OTHER UNIT .

BR e HEA LA eS8, Contrpl, Brgpram o

ADDRESS

Submit th . th thre ios of 400 P Street, 4th Floor
vbmit 1 ree ﬂov—_co“ wi Hg ﬂﬂﬁ—ﬂﬂ © SCHEDULE NUMBER PAGE NUMBER(S) SCHEDULE DATE
the Records Retention Schedule, $TD. 73, 186 _ 1-14 _ 1-25-90
TO: {i} DEPARTMENT OF GENERAL SERVICES | IF THIS IS A REVISION OF AN EXISTING SCHEDULE finchuding addifion or deletion of pages), enter the following
OFFICE OF RECORDS MANAGEMENT  |Information from the EXISTING schedule:

an nxmmﬂ m.m.>.n.m >”nxw<mm SCHEDULE NUMBER PAGE NUMBER{S) M‘OINUCVM DATE
1020 O Street, Room 130 _ |
manwﬂaﬂa°~ ﬁ> ﬂumﬂ 4 APPROVAL NUMBER APPROVAL DATE
445-4293 or ATSS 485-4293 |

PART I—AGENCY STATEMENTS

As the person directly responsible for maintenance of the records listed on the attached schedvle, | certify that | have reviewed the
need for the records and that each retention period is necessary and correct as scheduled.

TITLE DATE

PRoe/Reg Mlae IT 2/1/90

N4

In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after o careful evaluation of all the
tactors listed in Section 1667 of the State Administration Manual.

! hereby certify that | am authorized fo act for the head of this agency in matters pertaining fo the refention and disposal of
records. (Per Section 1611 of the State Administrative Manual.) o -
MABCH FONGEY

SRCARTANY OF 9747
BRI e SRR

GNATURE— RECONDS MANAGEMENT COCRDINATOR M = 2 i
TE i ] DATE
Records Coordinator April 2, 1990
_WE: I—DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755) e fyw
o ALY
The Department-of General Services has no jurisdiction over entries made in Column 14 of 5TD. mpk_ﬂ roval

AEUTEE 2§
Columns 1-13 and 15 only. RECOND mnmcmmwﬁoxm

APRROVAL JNUMBE]
Q © m
=
PATE

- K D290

ART Mi—ARCHIVAL SELECTION (Per Government Code Section 14755) .

FRRE e
7 .\.@cw,%%.m%w Moe.mwm

-

.
IGNATURE

P

i " (ﬂj![]

THE ATTACHED RECORDS RETENTION SCHEDULE:

o material subject to further review by the California State Archives.

‘sl subject to archival review. tems stamped “Hold/ Notify Archives” may not
Yout clearance by the Secretary of State. {State Administrative Manual Sec-

p " JAN 30 1991




The program monitors facilities that generate, transport, treat, store, dispose
or recvcle hazardous wastes. Planning and administrative duties are performed;
coordinites the development of the program budget and workplans, reviews and
evaluates work programs; develops and presents training courses, and formulates
and distributes policies and procedures.

Retention criteria for all records listed is the decision of the Unit Chief
unless otherwise noted.



State of California DEPARTMENT OF HEALTH SERVICES

RECORDS RETENTION SCHEDULE . Toxic Substances Control Program (TSCP)

S$td 73 (Rev. 8-88) ‘ Program Monitoring and Personnel GS # 82000 [Sched No: 186 bate:  U3/01/90
400 P Street, 4th floor |Page: of:
Sacramento, CA 95814 jo6s Approval No:

e o A e A 5 Y 1 A i o B O O O R DO I -----

1TEN | CUBIC | Calif. | TITLE & DESCRIPTION OF RECORDS ERRA RETENTION | PRA | ,
NUMBER | FEET | State | (Tripte space between items) | | | office | Dept | SRC | TOTAL |(Exempt}| REMARKS
i lArchives| ‘ [ | | i ! &1IpPa |
o s i B ELTTETRT L SRR TP PO raero e aa—a
i ADMINISTRATIVE RECORDS

|ACTIVITY REPORTS

Ilé;cr’&! f %di‘f‘fl

I | | i i | !
| | | | | | i
I | i | | | I
| , bl | | 1 |
1. i 47 |amakees  lAnnual (annual faciiity activity report for j P} | 3 ] j 2 | 5 { XA |Records contain trade secret
| | jtreatment, storage, disposal or recycling 1 F | | ] | H |information (PRA 6254.7;6254)
| i [facilities (YSDRfs)--reporting document) | 1 | | i | i
s Lowatg | boiod ] | | | I
2. ; 26 w6 |Biennial (biennial facility activity report [P | | 3 j | 2 | 5 | XA |[Records contain trade secret
i | {for generators--reporting document) | i ] I } |information (PRA 6254.7;6254)
| i | ' I ! | | I !
I ] I ) [ I ] | i |
[ | ICGRRESPONDEHCE - [ I i [ | [ | [
| I | I I { | i I !
3. I % | {Chron [Pt | 2 ] } i 2 | ]
f I | [ i i I ! |
s ] (] | ! | | L
4, i 9 [/ %% |general (biennial, Board of Equatization, P | | Active | | | Active | |Becomes inactive when superseded.
| j |Hazardous Weste Information System & Manifest| | | | H | | |
! | ! (R | | | | I
] I | [ I I i | !
| | IEQUIPMENT & SUPPLIES iR | | | | | i
{ i | ‘ I | i ] | I .
9. H 10 !} {Computer {manuals and other documents jc/ml | Active | } | Active | ) |Becomes inactive when superseded.
i ] {produced/ received) | ] j | } |
] ! | (I T | | ! | i
] ! ! I | | | | !
6. | | |Copier Monitoring Report { P | | Active | i | Active | |Becomes inactive when superseded.




State of California
RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substances Control Program (Y5CP)

Std 73 (Rev. 3-88) Program Monitoring and Persohnet GS # 82000 fSched No: 186 bate:  03/01/90
400 P Street, 4th floor [Page: 2 of: 11
Sacramento, CA 95814 |pgs Approval No:
: =xns mm I
ITEM I CUBIC | Calif. | TITLE & DESCRIPTION OF RECORDS I M|V RETENTION | PRA l
NUMBER | FEET | State | (Tripte space between items) | | | office | Dept | SRC | TOTAL |(Exempt)| REMARKS
] jArchives] I ] | | | &1pPA |
.......................................... ......_.................................-.....,.....-............-..-----_...........-..............-...................------------.--..,.,....1,-..-..-..-....,...--..-....-.--------........-.....,..._.._....--..
7. | | }General Information Py 1 2 | | | 2 i |
| | ! P ! i | I |
i | | N ! ! I I f
8. i | | Inventory 1P| | Active ] i | Active | fBecomes inactive when superseded.
i i | [ i | i I i
i i | [ | | I I i
9. | H |purchase Request (DHS 2285) | # | | Active | | | Active | |Becomes inactive after requests
| j | | | +6 mos. | | j+6 mos. | lare received
1 ! i . I I f i I
I | | Eobo | I | | !
10. ] | jservice Authorizations (DHS 2028 completed) [P} | 3 | P2 | 5 i |
| l | ' Pobd i | ! | i
| | I I . | ; i | |
11, | | |service Authorizations (DHS 2028 pending) | 71 1 Active | | | Active |} |Becomes inactive when services
I f | I | | I ] |detivered.
| | I N ! ! | I [
i | ] { I ! ! | I i
12. } j Vehicle Authorizations fp| | Active | i | Active | |Becomes inactive when superseded and
j \ ! | T 1 i ] } | Ireturned authorization has been revoked.
I I I | I I | i |
I | I [ | I I i I
I I LENANCIAL [ I | I | [ )
I | I [ | [ I | ! )
3 | |Audits (Pl | 2 | | P2 i W """I)W“‘”"""&‘“"""'“"
| | | A f i | i ] ¢
e | 2] [Budgets (e | o2z | | |2 N Baek e pPor
[ I | U ! | | I
| I i | | | I I |
| I (I | I | I




State of California

RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substances Control Program (TSCP)

|[foxie requires a 3-year review period.

std 73 (Rev. 8-88) Program Monitoring and Personnel Gs # 82000 [Sched No: 186 bate: 03/01/90
400 P Street, 4th floor jpage: 3 of: 11
sacramento, CA 95814 1065 Approval No:
----- I -
ITEM | cuBic | calif. ] TITLE & DESCRIPTION OF RECORDS Imtvi RETENTION | PRA |
NUMBER | FEET | State | (Triple space between items) { | |office | bept | SRC | TOTAL [(Exempt)| REMARKS
! [Archives| i 1 1 | | | [ & IPA |
e e e ————— 7 R B et e e asemeaimamacnemmaam——. e mas e |smmmmmmmmmeann wmmeeaesmmemmeee A ——
15. i 1 |Contracts (copies) | P | | Active § | | Active | |Becomes inactive when contractor
| | | b |+2 mos. | } |+2 mos. | jterminates. (Originel contract maintained
| | | oo | } | | jin Office of Procurements & Contracts)
| | ! P | ! | | [ Hem . ngo Buck up £oyese
| | i P i | i ! I
16. | 1} |Grants irl | 2 i ! i 2 |
| | | I i ! | | |
| i I R I | | | 1
! | |LEGISLATION [ ! 1 ! i |
| | y I i | { I I
T 115 ederat (el | 2 | | o2 |
| i ! R | | | | !
{ | | I
18, I 2 iﬁﬁgéégﬁg%State I P I 2 | I | 2 I X IPRA 6254 (L} could contain Governor's
| ] [ b i I i | jcorrespondence.
] I | [ I | ! | !
] I ! R ! i | ; I
I | [PEISONNEL [ ! i I ] I
| vl | I ! | [ I |
19. I 51 § |#ceident Reports | P | | Active | | { Active | X1 [IPA 1798.40; PRA 6254. Becomes
I ! i | | | + i | | +2 I jinactive after settlement of claim
I | | [ 1 | T | | - Jor closure of case.
| I f I I I | | I
| | ! I | I ! I [
20. j | Jaffirmative Action (includes interview L T - | | } 3 | XT |IPA 1798.40; PRA 6254. Recruitment
] | jdocuments, score sheets, ethnicity reports, | | | j | | ; {records to be retained for possible
] \/ | |8te.) I | | | ! |review by Office of Civil Rights.
I i I I ] ! |
| { I | 1 | |




State of California
RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substences Control Program (TSCP)

Std 73 (Rev. 8-88) Program Monitoring and Personnel Gs # 82000 {Sched No: 186 Date: 03/01/90
400 P Street, 4th floor [Page: 4 of: 11
Sacramente, CA 95814 [D6S Approval No:
— : — : |2=esszmaeans :
ITEM | cusic | calif. | TITLE & DESCRIPTION OF RECORDS ERRE RETENTION | PRA |
NUMBER | FEET | State | (Triple space between items) I | | office | Dept | SRC | TOTAL {(Exempt)| REMARKS
i |Archives| S | ] i | & IpA |
..................................................................................... B LT R LnCLLLT TR RS REE PP LELTE s,
I | ! | I ! I I | | _
21. ] i |Appl i cations/Resumes ir] | 3 | | | } X1 |IPA 1798.40; PRA 6254. Government
] | | I I | ! } ] [Code 12946, Toxic requires a 3 year
| | | I | i ! I jreview period.
| I | b } | | ! i
! f | I f | | ! | '
22. | J jattandance Reports (STB 672) fe} | 2 | | | ] Xt |IPA 1798.40; PRA 6234.
i | | T { ! ! i |
i } | Pt f | ! | |
23. H | |Absente Requests (HAS 2045) | e ; 2 i H 1 | 4| {IPA 1798.40; PRA 6254
i | | I | | | I |
| ! ! P i I I { I
24, | | |Certification Lists [P | Active | | | Active | XI  |Becomes inactive when new
| i | I 1 1 | | ] | fcertification List ordered or list
| H | I | } J | |date expired. [PA 1798.40; PRA 6254
| | | I | | | | I
| I f Pl | f | | [
25. ] | fConflict of Interest Information | P | | Active | | | Active | IGeneral information only. Becomes
| | i | 1 | i i ] | jinactive when superseded.
| I | [ . I | I I !
I | I [ | | | | I
26, I i |puty Statements fe i | Active | i | Active | |Becomes inactive when superseded.
| i I | ] I | | f
! i | I ! I I I !
2. i | {Employee Files (STD 636-637-640A, etc) P | | 2 | I | | X1 |IPA 1798.40; PRA 6254.
| | i I I I | | | I
! I ! I | I i ! |
28. | \\/ | {Freeze Exemptions LI T | | | | XI  {IPA 1798.4D; PRA 6254.
I | S | I | |

1

H

1




State of California
RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substances Control Program (TSCP)

std 73 (Rev. 8-88) Program Monitoring and Personnel Gs # 82000 [Sched No: 186 Date: 03701790
400 P Street, 4th floor |Page: 5 of: 11
Sacramento, CA 95814 |pgs Approval No:
po— .._,..
ITEM | cusiCc | Calif. | TITLE & DESCRIPTION OF RECORDS Im v RETENTION | PRA |
NUMBER | FEET | State | (Triple space between items) | | | office | Dept | SRC | TOTAL [(Exempt)} REMARKS
| jArchives] [ | ] i [ & IPA |
.............................. f..,.-._---.-.-.--.,ﬁ-----_.,._.,.---.,,--.---____,ﬂ------..,__--------.....---------,---_--._.,-.i...----------_._.----.---..._._-.-_.---,---._

| I
29. [#ire Above Minimum Justification P FJ 2 |
| |
I !

30. |Lsbor Retations P 2 2 XI  |PRA 6254; IPA 179B.40
! I
! !

3. |Overtime Documents (STD 673-682-683-684) P 2 2 X1 |IPA 1798.40; PRA 6254.
| I
%ﬁ@i@ﬁmé |

2. ; jToxic Exposure Records (Employees only) Active X}  |Becomes inactive when: 1) Employee
" +30 yre, |separates from State service.

i
-

|
I
|
i
I
I
!
i
|
I
| £iizidnes
|
i
|
|
i
|
I
I
}
|

I
I
!
!
|
|
;
i
I
I

I i !
| | ]
i | |
| | |
| ] i
! I |
! I I
I } !
I | i
| ! I
| Active | | 30
f i i
[ | i
! I I
I i i
| | I
| f |
! I I
I | !
I ] I
| I |

[Records are then sent to SRC for

{30 years and a copy of the TL must
|be filed in employee personnel
|file; 2) Employee transfers to
janother state agency. Records
|shall be transferred to the new
|agency, including records previously
[sent to SRC. IPA 1798.40; PRA 6254.




state of California

RECORDS RETENTION SCHEDULE

DEPARTMENT OF REALTH SERVICES

Toxic Substances Control Program (TSCP)

std 73 (Rev, 8-88) Program Monitoring and Personnel GS # 82000 |sched No: 186 Date: 03/01/90
400 P Street, 4th floor {Page: § of: 11
Sacramento, CA 95814 |b6s Approval Mot
sessssessssmesssemmsmsasmssssmssssmsssssmsss s :
1TEM | CuBIC | calif. | TITLE & DESCRIPTION OF RECORDS EERE RETENTION ] PRA |
NUMBER | FEET | State | {Triple space between items) | | | Office | Dept | SRC | TOTAL |(Exempt)] REMARKS
| |Archives| [ | ] | | & 1ra ]
....................... RSNSOI T PET TS RERPRITTITTEETTISSSSSREEEEEEELAS S b S SE A b
| I I [ ! { I ! f
33. | | {Training Plan (Division Plan) lsi 1 2 | ] | 2 | ]
! ! I I | I | | |
] | | [ i i ! i i
| | ] b | i | I ]
34. I i |1-aining Plans (Individual} Fp | | Active | | | Active | XI  |IPA 1798.40; PRA 6254. Becomes
j | | I R £ i ! |+2 | finactive when superseded.
| | i [ I I I i |
| ! | N ! | i | |
35. H i |Training Requests | P | | Active | } | Active | XI  |IPA 1798.40; PRA 6254. Becomes
i | } | | i+2 | I |+2 ] {inactive when training completed.
| I i I | I ! | I
| i | I l i I ! !
6. | N | [Travet 11 1 2 | I | 2 | X |IPA 1798.40; PRA 6254.
I | i I i I | | |
| ] | [ ! | ! | i
1 | [POL!CY AND PROCEDURES | i I | [ I | ]
I f i I | | I ! |
! | I I I ! | ] i
37. j ) Meeneral Information (policy memos) | 24§ | Active | | | Active | |Becomes inactive when superseded.
| I B I | I+2 | !
| ([ | i | I |
! [ | | ! | I
38. i Interagency Agreements FP| | Active § | | Active | [Becomes inactive when agreement
] I T - | i |+5 ] |period expires.
| [ | | ! | I
| P | I I i !
39. | Memorandums of Understanding ] P}t | Active | ] | Active | ]|Becomes inactive when agresment
| | | I+ | | §+5 | |period expires.




State of California DEPARTMENT OF HEALTH SERVICES

I
!
I

RECORDS RETENTION SCHEDULE Toxic Substances Control Program (TSCP)
Std 73 (Rev. 8-88) Program Monitoring arxd Personnel GS # 82000 {sched No: 186 Date: 03/01/90
400 P Street, 4th floor {Page: 7 of: il
Sacramento, CA  $5814 [pGS Approval No:
..... t..... e e e
ITEM | cuBlC | Calif. { TITLE & DESCRIPTION OF RECORDS [ MV RETERTION | PRA |
NUMBER | FEET | State I {Triple space between jtems) ] i | office | Dept [ SRC I TOTAL E{Exerrpt)l REMARKS
! {Archives| || | j I i | & IPA |
....... S SIS ERRSREEET S PP SRR iy
i I | S I i I I !
! | | I I | i | !
! ey b | | ! | !
40, | 3 | fmewas |[Procedure Manual (Masters and background) PPl | Active | | | Active | |Becomes inactive when superseded.
I | I [ I i i {+2 i |
I i ! I | ! i ! |
| I | N I i 1 | f
| I iRECORDS MANAGEMENT j I | | | | | f
| | | | I I I I i
41, } 0| |ouarterly Records Destruction e | 3 | | | 5 | j
i | I [ I I I ! |
] | I P | | ! | |
42. | g | |Records Retention Schedule | P | | Active | } | Active | IBecomes inactive when superseded or
i i } | ] ! ] | {five years whichever comes first.
| | | | | | | | I
| I I (I I | ! | | ‘
43, | 0| |Transfer List Fp | | Active | H { Active | |Becomes inactive when records are
| | | | ] { ] | |destroyed. The transfer List is
| | | I | ] i i | fattached to the appropriate recdrds
| | | I | | [ | | jdestruction memo.
! } I I | I I | |
i | | I I | | !
44, i 2 ;:;geﬁ%awmipoms AND STUDIES j P ] 2 i | | 2 i
| o 1 | { ! I
4. | 1 [od/ HABY|STATISTICS te| | 2 | | P2 |
! | | i i I I
! ! (I | | I I
| ! [ I I I |
! ! I A | I | |

I
I
|
[
!
I
I
I




State of California

RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substances Control Program (TSCP)

Std 73 (Rev, 8-88) Program Monitoring and Personnel GS # 82000 [Sched No: 186 Date: 03701790
400 P Street, 4th floor {Page: 8 of: 11
Sacramento, CA 95814 |6&S Approval No:
s st o e s |-—------—--nw

ITEM | CUBIC | calif. I TITLE & DESCRIPTION OF RECORDS [M|V l RETENTION [ PRA |

NUMBER | FEET | State | {Triple space between items) | | {office | Dept | SRC | TOTAL [(Exempt)| REMARKS
| |Archives] I ] | I j & 1pA ]

....... R PP PPPPRPPPTPEPETPTETEESEY ERRTTPETETSTTECETERELSEESSSEEEREEEES S SEREEAS S

f I [ PROGRAM RECORDS I I | | f I I I
! I I [ I ! | ! !
] | ICOMPU?SR DATA | | E I i I 1 |
| | | L | | | | |

46, I 35 | Discs M} | Aetive | | | Active | |Becomes inactive when superseded.
| | | b | ! I I !
I ] ! P ! ] I } |
| E tizmy |Magnetic Tapes P M} | Active | | | Active | |Becomes inactive when superseded.
I ] I P I I ! | I
| l | I I ! ! I I
| Iﬁmﬁg |Manuals { P | Active | } { Active |} [Becomes inactive when superseded.
I firenze [ I | ! I I
| ! i [ i I ] I |
| ! |DOCUMENTS o | ! I } !
| ] I P | | I | !

47, } 40 | |Generator Notification Statements PP 13 mos. | | 2 P 2yrs. | ]
| I | Forod | I }+3 mos. | |
i I | b | | | I [
I f | [ . | ! | i |

48. | 40 | |Hazardous Waste Notification Statements {# ] | Active | j | Active | |Becomes inactive when superseded.
| ! 1¢AB 1263} [ I I | I I
I ! | (I | I ! | I
{ I | [ | ! I | |

49, H 2] JLetters (Hazardous Waste Information System- | P | | Active | | | Active | {Becomes inactive when information
i | [HWIS upxates & computer report requests) | | | ] | | {is superseded and requests are compieted.
] I | | | I I | |
I | ! | T ! I I ! I

50. i 22 | fNotification of Harardous Waste Activity [Pl | Active | | | Active | jBecomes inactive when superseded.
I | . I ] | I

|(EPA 8700-12)




State of Catifornim I DEPARTMENT OF HEALTH SERVICES

RECORDS RETENTION SCHEDULE Toxic Substances Control Program (TSCP)
std 73 (Rev. 8-88) Program Monitoring and Personnel GS # 82000 [Sched No: 186 Date: 03/04/90
400 P Street, 4th floor |Page: Q of: 11
Sacramento, CA 95814 |pGS Approval No:
e - : !..-.
ITEM | cuslc | calif. | TITLE & DESCRIPTION OF RECORDS IM|v| RETENTION 1 erA ]
MUMBER | FEET | State | (Triple space between items) | | | office | Dept | SRC | TOTAL [(Exempt)| REMARKS
| jarchives| [ | i | i &1IPA |

51.

|
!
|Tracking (developmental/historical) |
I !
[ I
ﬁgﬁ;ﬁ?ﬁﬁhniform Hazardous Waste Manifests |
| (bHS 8O22A)* I

I

52. 15 XA  }Retention period is based on batch

XA |date of entry, not on manifest date

XA |¢PRA 6254.7; 6254) Minimum retention
|period is 5 years. Paper documents
{to be destroyed 7 days following
{verification of microfilm and data
fentry. 5-year retention in office is
[necessary for frequent request for
|public access (PRA 6256). *Manifest

|
!
I
|
f
]
i
I
|
!
I
I
|
|
| |documents converted to microfilm,
|
I
I
i
|
1
|
I
!
I
I
!
I
|

[+-]

[** paper documents will be retained
jonly if unfilmable. (Refer to
|Attachment A for retention justification)

XA  |Retention period is based on batch
|date of entry, not on manifest date
[(PRA 6254.7; 6254), *Manifest
jdocuments processed on older version
|forms are not compatible with database.
[**Records stored at the State Records
jCenter only. ({(Refer to Attachment A
|for retention justification)

|
!
I
I
I
|
i
|
I
!
!
I
|

53. 27 jHoka 2N uni form Hazardous Waste Manifests

Ambiver
[Revised 11/80%

I
I
[
!
!
!
I




State of California
RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES
Toxic Substances Control Program (TSCP)

Std 73 (Rev. B-88) Program Monitoring and Personnel GS # 82000 [Sched No: 186 Dates 03/01/90
400 P Street, 4th floor fpage: 10 of: 11
Sacramento, CA 95814 |pGs Approval No:
----- -..'...
ITEM I CUBEIC | calif, ! TITLE & DESCRIPTION OF RECORDS | M|V | RETENTICN ! PRA I
NUMBER | FEET | State | (Tripte space between items) | | | office | Dept | SRC | TOTAL |(Exempt)| REMARKS
| |Archives | | | | [ & 1pPA ]
............................................................................................................................... S O TTTTE REE PRI DR RLRTL
! ! I I ! I ] I !
54, i 10 ]gﬁgéé%ﬂWIUndetermined Uniform Hazardous Waste Ilpl | 2 ! | 3 ] 5 | XA |Retention period is based on batch
| |7 jHanifests and Miscellaneous Correspondence | | | I H | | |date of entry, not on manifest date
| | i N i i | | {(PRA 6254.7).
| i I bl ! I | ] |
] ! ! Pl | | | I ! ‘
55. } 3 {Recycler Data el | 2 ] b3 | 5 | XA |Retention period is based on batch
| | ] T ] ] | } |date of entry, not on manifest date
| | I | I i | i [(PRA 6254.7).
! i I b } | i | i
i | } I ] | | | i
{ | JFEES I f | | i |
1 | | [ | I ! | !
56. i 1] |Generator/Facility Fee Records A O ] | i 2 | i
I | { P I } I | |
t | | I I i I ! I
! | JLISTINGS [ I I | I i
| I | P I | | | |
57. } 1 |Facility {P| | Active | ! | Active |} |8ecomes inactive when superseded.
I | | I | i | ! !
I i i I | I | ! !
58. | 114 jGenerator 1P 1 | Active | | | Active | |Becomes inactive when superseded.
| I I [ ! { I | I
| | I [ . I ! I ! !
| I I P I I | I I
| | JEETITIONS I | | ! I I
! | ! | I I f | l ! !
59. i 14 {Facitity | P | | Active | i | Active | |Becomes inactive when superseded.
I I [ | ] ! | |




State of California

RECORDS RETENTION SCHEDULE

DEPARTMENT OF HEALTH SERVICES

Toxie Substances Control Program (TSCP)

std 73 (Rev. 8-88) Program Monitoring and Personnel Gs # 82000 |sched No: 186 Date: 03/01/90
400 P Street, 4th floor tPage: 11 of: 11
Sacramento, CA 95814 |oGs Approval No:
: |
1TeM | cuBIC | calif. |} TITLE & DESCRIPTION OF RECORDS [ M|V RETENTION | PRA |
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Attachment A

Retention periods that exceed five (5) years were established through discussion with
management/staff in the Manifest Unit.

An eight (8) year retention period is substantial for in-house manifests. This retention
will allow sufficient time for public and/or governmental manifest requests, as well as
ample Departmental retention for legal enforcement cases.



DATE« June 14, 1890

TO: Conrad Lara
FROM: Linda Stark

SUBJECT: RECORDS RETENTION SCHEDULE 186

Jim Billings contacted the Program Chief of the Toxic
Substance Control Program regarding the use of the code "XA"
on schedule 186 for some of their exempt records. It was
discovered that several years ago there was a verbal
agreement between Office of Records Management {ORM)
Management and Department of Health Services (DHS)
Management regarding the code XA in exempt column for "trade
secret information™. DHS developed their Records Management
Handbook and their training program based on this agreement.

Therefore, I submit this schedule as is.

LINDA STARK, Analyst
Office of Records Management



