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. Market Analysis and Planning e
Submit three copies with three copies of the ADDRESS mk m m w.m m m.ﬁ
Records Retention Schedule, STD. 73. 400 R Street, Suite 2000, Sacramento CA F58Tz
TO: DEPARTMENT OF GENERAL SERVICES (3} TR THE APPROPRIATE BOX: ]
OFFICE OF INFORMATION SERVICES - New schedule of records that have never been scheduled. (Complete boxes 5 8.)

1500 5th Street, Room 116

3 Revising a previous schedule. (Complete boxes 5 - 12.
Sacramento, CA 95814 (or IMS C-39) @[] Revisingap (Comp )

(A new approval number will be assigned.)

() Amending some pages of a previous schedule. (Complete boxes 8 - 12.)
(916) 445-2294 or CALNET 485-2294 D (The original approval number will remain in effect,)
NEW SCHEDULE (5) SCHEDULE NUMBER (6) SCHEDULE DATE (7) NUMBER OF PAGES (8) CUBIC FEET(Total Schedule)

INFORMATION MAP - 1 10/31/00 1 i

(If applicable)

PREVIOUS SCHEDULE (9) SCHEDULE NUMBER(S) (10) APPROVAL NUMBER(S) (11) APPROVAL DATE(S) (12) PAGE NUMBER(S) REVISED

INFORMATION

(If applicable)

PART | - AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, [ certify that all records are listed, that | have reviewed the need for the records,(per Section 1611 of the
State \»QSSW?MM) anual) that each retention period is necessary and correct as scheduled, and (for a revised schedule)
that all items orf t eyipus schedule have been accounted for.
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In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Dmnmnamﬁ\ow
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all
the factors listed in Section 1667 of the State Administrative Manual.

| hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and disposal
of records. (Per Section 1611 of the State Administrative Manual.)
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sContains material subject to archival review. ltems stamped "TRANSFER
{TO ARCHIVES" may not be destroyed without clearance by the Secretary
of State. (Per Section 1614 of the State Administrative Manual . )
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Market Analysis and Planning

Strategic Plan

Mission

Design, vesearch and interpret data that are useful to DCA decision makers, consimers, tndustry
and stakeholders for making informed decisions regarding DCA and the markets it
egulates.




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD.73 (REV. 2-96) (FMC)

DEPARTMENT (1) SCHEDULE NUMBER (2} DATE (3)

Consumer Affairs MAP -1 10/31/00

ORGANIZATIONAL UNIT PAGE OF PAGES
Market Analysis and Planning <14) B

See instructions on reverse ADDRESS (Number Street City) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 400 R Street, Suite 2000, Sacramento @ g s @ }‘J/ P
ITEM cusIC CALIFORNIA . PRA
NUMBER FEET* STATE TITLE AND DESCRIPTION OF RECORDS RETENTION (Exempt)
Triple space between ARCHIVES g 2‘ & REMARKS
items) USE ONLY (Triple space between items) % ; OFFICE | DEP SRC TOTAL IPA
T.
(6) (7) (8) (9) (10) | (11) (12) (13) (14) (15 (16) (17
1 I P Active Active | Xl Active is until the employee leaves the
' Department and is still on probation with the
PERSONNEL RECORDS
(Supervisor Copy) other Department (usually 1 year)
Tgfssoemr%?%rgiu?ggggt (%ngfoigglau] de X — Exempt from public disclosure per Public
p oct S. Ihey Records Act, Gov. Code Sec 6254 ¢
but are not limited to:
gg ?Zﬁﬁ?ﬁﬁi’i‘?ﬁ?ﬁi reports I - Access is available only to the individual
p the information pertains to, the “data subject,”
per Information Practices Act, Art. 1 Civil
Code Sec. 1798.
2 BUDGETARY INFORMATION P 2 2
This file includes, but is not limited '
to:
a) Budget and expenditures
b) Budget Change Proposals
¢) Workload activity
&
ﬁﬁ' REPORTS P 2 3 5
These files consist of:
a) Internal Reports
!l/ b) External Reports




State of California

Records Retention Schedule
STD. 73 (REV. 5-92)

See Instructions on reverse
and in SAM 1600

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Department of Consumer Affairs MAP-1 10/31/00
ORGANIZATIONAL UNIT PAGE QF PAGES

Market Analysis and Planning

2 2

ADDRESS (Number Street

City)

400 R Street, Suite 2000, Sacramento, CA 95814

DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)

01-072

Item Cubic | CALIFORNIA M v PRA
Number | Feet" STATE TITLE AND DESCRIPTION OF RECORDS E | RETENTION (Exempt) REMARKS
g;gﬂg Gi&i‘%fﬁ' (Triple space between ltems) D | T &
Between f A X IPA
Items) A L | Office Dept. SRC Total
(6) ) (®) (10) | (11) | (12) (13) (14) (15 | (e
Records Management
Retain as current until superseded.
4 A Records Retention Schedule Approval P Current Current Although revision is required every five
Request and Records Retention Schedules years from the date approved by DGS, RRS
(Std. 72 and 73) that are not revised remain in effect but are
considered non-current.

5 Std. 70-Records inventory Worksheet P Current Current Retain as current until next inventory.

6 Std. 71 - Records Transfer List P Current Current Retain as “"Current” until all records listed
have been either destroyed, retired
permanently, transferred to the State
Archives, or when no longer needed,
whichever is later.

7 Std. 76 -State Records Center Reference P Active Active Retain as “Active” until request for referral or

Request withdrawal is compieted.
8 Authorization For Records Destruction P 4 4 Retain for 2 yrs. from date destruction is
(Computer Printout) authorized. Then retain 2 more yrs. or until
audited, whichever occurs first .
Total
Cubic Ft. 1

* Provide total of office and departmental



