DB (REV. GEGGE) © 0 e e S e e e FTATE UF GALIFORNIA - DEPARTMENT OF GENERAL SERVICES
IECORDS RETENTION SCHEDULE STATE RECORDS PROGRAM
Submit three copies to: Department of General Services, California Records and Information Management, 707 Third St 2" Fi, W. Sacramento, CA 95605.

A CalRIM Consultant may be reached by phone at (916) 375-4404, by fax at (916) 375-4408 or by email at CalRIM @dgslca.guv

(1) DEPARTMENT, BOARD OR COMMISSION (2) AGENCY BILLING CODE (3)

Department of Consumer Affairs — Medical Board of California 57304 pAGE 1 OF 3 PAGES
{4) DIVISION/ BRANGH/ SECTION (5) ADDRESS

Business Services Office 2005 Evergreen Street, Suite 1200 Sacramento, CA 95814

CHECK THE APPROPRIATE BOX

(6} [:] New schedule of records that have never been scheduled. [Complete boxes (9) — (12)]
7 @ Revising a previous schedute. {Gomplete boxes (13} —(16)] (A new approval number wil be assigned.)
(8} D Amending some pages of a previous schedule. [Complete boxes (13) - (16)] (The original approval number will remain in effect.)

NEW SCHEDULE (9) SCHEDULE NUMBER (10) SCHEDULE DATE (11) NUMBER OF PAGES 1 (12) CUBIC FEET {Total Schedule)
INFORMATION (Jf applicable) MBLADMENTTTAEON 7/ 29 //8

PREVIOUS SCHEDULE (13) SCHEDULE NUMBER (14) APPROVAL NUMBER  #Jo (15) APPROVAL DATE (S) (16) PAGE NUMBER(S) REVISED ~ 1-3
INFORMATION (If applicable) MBC-Administration 3 98-252 / 1028 ﬁ"“f\ﬁ 10-5-98

(17) MISSION/FUNCTIONAL STATEMENT :

‘The mission of the Medical Board is to protect health care consumers through the proper licensing and regulation of physicians and surgeons and certain
allied health care professionals and through the vigorous, objective enforcement of the Medical Practice Act, and to promote access to quality medical
care through the Board's licensing and regulatory functions.

As the program manager (or person authorized to sign for the program manager} directly responsible for the records listed on this records retention schedule, | certify that alf records listed are necessary and that
each retention pericd is correct. For revisions, ail items on the previous schedule are Included or accounted for on the recapitulation. Vital records identified by this schedule are protected. If
protection is not currently provided buf plans are underway, the details of such plans are shown in Column 45, Remarks.

{18 SIG\WURE_E - WAﬁﬁg RESPONSIBLE FOR THE RECORDS (19) TITLE {20} PHONE NUMBER (21) DATE SIGNED
AN T - quﬂ&f Staff Services Manaaer | 916-263-2500 Yasln

In accordance with Government Code 14755, approval of this Records Retention Schedule by the Department of General Services is hereby requested. Retention periods shown have been established in

accordarice with the /yﬂeria set forth by Section 1667 of the State Administrative Manual. ,

(22) SIGNATURE/RECORDS MGMT. ANALYST {23) CLASSIFICATION {24) NAME (Printed or Typed) (25) PHONE NUMBER

(28) APPROVAL N%/QE% - B 3?

{31) Contains no material subject to further review by the Caiifornia State Archives

(32} D Corttains material subject to archival review. ltems stamped “NOTIFY ARCHIVES” may not be destroyed without clearance
by-the California State Archives, (Per Section 1671 of the State Administrative Manual.)

{33) SIGNAT) BE’-TS)HIEF F ARC ﬁ)ﬁfﬁ DESIGNATED REPRESENTATIVE
. (i ' :
R L . A e M«\Uf s

L # 30,54
(34) DATE SIGNED

4o /if




(35) CeiRi APPROVAL NUMBER

It includes but not limited to: Contracts and
Purchase Reguest , etc.

;-,:: " e =2 {3 ) SITTY PLITEA A
@% % Q z} %’ 2—:4 ji . &, % :) %
ATEM | CUBIC CA. BTATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA
¥ | FEET* | ARCHIVES =S {Exempz) REMARKS
USE ONLY (Double spaces between items) §E OFFICE | DEPT. § SRC | TOTAL &
N 1PA
87 (38) (39) {40) @y | @ | (49 (44) | (45 (486) 47) (48)
1 Vehicle Authorization Forms and Certificate Active Active Active until superceded.
of Insurance
2 Records Program: Active Active Retain as current until revised Note: Although
Record Retention Schedules - Std 73 revision is required every five years from date
approved CalRim, records retention schedules
that are not revised remain in effect but are
considered non-active.
Record Transfer List - Std 71 Retain as current until all records have been
destroyed, retired permanently, transferred to
State Archives, or when no longer needed
whichever is later.
3 Property(Equipment) 4 4 Retain at least two years from end of fiscal
Std. 152 Property Survey Report vear in which prepared. After two yeass,
destroy after audit or four years whichever
occurs first,
4 Property (Equipment) 4 4 Retain until next inventory, provided: (1) the
Std. 158 Transfer of Location Equipment transfer is signed by property custodian, and
(2) period has been audited by Department of
Finance, or until four years have elapsed,
whichever occurs first.
5 Forms Management 7 7 Retain seven years from end of fiscal year in
A. TForms (camera ready-copy} - which encumbrance is liquidated. Destroy
B. Reproduction Request Orders for after the required seven years or when audited
forms by the Bureau of State Audits or Department
of General Services, whichever occurs first,
6 Purchase Documents 7 7 Retain seven years from end of fiscal year in

which encumbrance is Hguidated. Destroy
after the required seven years or when audited
by the Bureau of State Audits or Department
of General Services, whichever occurs first.




35) "CaiHiM APPROVAL NURMBER .7 s R PRI ERC I 1 ‘ Lo, e
(35} _ ¥ A @%%mgg?g I.}
- ' * {27 Page of ‘%
TEM | GUBIC CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA
# | FEET* | ARCHIVES < | (Exempt) REMARKS
USE ONLY (Double spaces between items) 0 | < | OFFICE | DEPT. | SRC | TOTAL &
=15 IPA
87 (38) 39) (40) @y | @] (43 “4) | 45 (48) (47} (48)
7 Receipt of Purchase 4 4
File contains phone invoices, cell phone
invoices, blackberry invoices, training
invoices, etc.
8
Facilities:
SRO, Bids, Space requests, Std form 9, 4083, 3 3 Retain Seven years from end of fiscal year in
Leases (all lease documents) which encumbrance is liquidated. Destroy
after the required seven years or when audited
by the Department of State Audits or the
Department of General Services, whichever
occurs first.
Procedures: Active Active Retain in office until replacement policy or
9 Mermos & Policies proceduze is issued.
10 Electronic Mail
(e-mail that relates to a record & transitory e-
mai)
A. EB-mail records that are classified as Active Active Subject to individual departments records
official records retention schedules and must be retained for
the same period of time as the records series
that most closely matches the subject matter
contaiped within the new e-mail message.
B. Transitory e-mail Active Active Destroy transitory email when they have

served their purpose.




. . AOT TS DT AR
&w@m@m@me%«mvomm-mom@auHmmm-ﬂwmm<u,3m§8%mdoﬁaﬁmﬁﬁmﬁo%?mmoom

01 wey — (jrew-3) jlep djuooe|g

8 W8l — saInpasnid.

g wall — (v8y ‘6 pIS) senoed

¥ well — (861 PI1S) wewdinby Ayedold

g way ~ (251 Pig) wewdinbz Anedoid
suonIppPY

'SMOJ|0) SB
ainpayos uonuelal piooss sy parepdn sey ‘un OSg/pieod [eolpeiy eyl

48Dy,

: i ﬁwﬁ SeBUB? J0 ABLung

DGO SINAIIG ssouIsng

VINIOAT'TVO 40 qAVO4 'TVOITIN

40120080 WEDDANIZIVMHIS
AIONEV sy spumsno) Jo aupndsg - XONIDY STDIAMAS SAWNNSNOD ANV ILVIS



L10T/v/Y
JuoneLuiol jeuomppe ainbay Jo suoisanb Aue ey NOA JI MOLD 8w 187

2, STIEIS JUSLINg,, Paf} UWIN|OD SY) JSpun UoELLIoJU! S sapiacid yolym
_sabueyn jo Areusung,, Jo 1dieoas uodn SnURUOD {[IM UOISIASI S pasodoid sy} jo [eaciddy 8y ]

¢ LIS} SpI0oal SIY}
JO SNJEjs JuBLIND SU sjedipul 0} Bulyjou s} 1Y) pue UOISIAS) pasodoid sy} Uo pasy| Jou S} SINYd0Ig neaing
pIBOE, Of W)Y OS]y LUOISIASL pasodoid oy} JO 98 G # SWal] Ojul PSUIGWIOD aiom a|npeyos snoineid sy}
WO G - L SLWS} MOy SedipUl O] UCISIAS SIY] Ujim papnjoul sebuey) jo Aewng, ou s 318y} |, SI8WNSU0D
WOl [IBNE, 0 # PUE ,SIOWNSUOD W0l 80Uspuodsaliog, G# SWaY spicoal sepnpul UOISIABL B} SHUM

31 sainyooig neaing g pieog
1! $9NSS| JBWNSUOYD "OSIN
i sjuredwos JaLWnNsuod
" 9oUS10}oY }OINY-20USpUOdSBLI0Y JBUNSUOD
.. LoBaey-aouspuadsallor) lBsuns

n E-T22/5q Bejen-souspuod D 8wnsuc)

53y borsrs oy LS ET aouspuodsallo) jelcadg Jawnsuod
SHJE}S JuaLIng uondussaq g ol # 0y
v SNPayds Snolalid
STETIZTS A0 A 4o ier? S
"Swajt spJooas Bumojjo) 8U} 0} Snjels JUSLIND 3L} apiaoad Jou seop ¢-[00/SO0 #

ajnpeyog uoisiaas pasodoud sy Jeu; pauiLLSiep sey 2oUBpUOdSaLIcH/IBIUS,) UORBULIOJU| JBWNSUCD ‘UOISIAC
$80IAI9G Jownsuo) B weiboid Z-100/S8Dd # SINPaYOS JO UoisiAal pasodoid jo maiaal ybnoioys pue [njeied v

— (NSO

Fol=t

£-100/S0Q # SNpayds pRigng
JenbBy oy 1oL

Wd ##T TT0Z ‘b2 Aenuef ‘Aepuoiy ues
[A0B-e0'sBp@zayouRs DA IOjjiew] JBlAR ‘ZBYOUES 0dd

GOOG' VLG OL6 Hed | Diuoshus e
09ZLYLGOLE PO | §

saigyy touneno) jo wusmedsg
JORUIPI00T) SPI0DIY
Jdepnbyy e

[e ST 3E1 pue ‘mofaq st uoneur[dxs ‘saduelp Jo Areunums e pas om ALIOg

M( / “qrpn|
{ M ra o g
" ) - .M 3
L %m ¢-190/S0a # 3INPauds ‘M 3oslang
o Jslner ‘zayoues 100
UBLLYSIAA Lpnr 0L

NV S7-0L 1107 ‘gz Muenuep ‘Aepssn|  jues
[roB 2o eop@ueinby oew] ieinby oepy  Jwold

JoIARp ‘Zayoueg

—we v R v



