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¢ CORDS RETENTION SCHEDULE T STATE RECORDS PROGRAR
‘;; Submit three copies m:vbeparfmenf of General Servives, Calffornia Records and Inforination Maniagement, 707 Third S, 2" F1., . Sacramento, CA S5605.
" 4 CalRIM Consultant may be reached by phone al {918) 375-4404, by fax at {916} 375-4408 or by email at CalRIM@dgs.ca pov
) DEPARTMENT, BOARD OF COMMISSIGN ‘ ) AGENCY BILLING SRDE £
"pepartment of Consumer Affairs — Medical Board of Califamig : 57304 . PAGE | OF 4  PAGES
@+ DIVISION! BRANGH? SEGTION (5} ADDRESE
g usiness Services Office 2005 Evergreen Street, Sulte 1200 Sgeramenio, CA 85814
{ECK THE APPRCPRIATE BOX

ol {] Newr schedule of recods thal have never beer scheduled. fomplete boxes (8 — {12])
» Revising & previous schesule. [Complste boxes {191 ~(¥8)] {A hew approvel rumber wil be assigned )
(3) [j Amending sonie pages ol & praviaus schedule. | Gomplste boxes (131 - (18] (The aniginal auproval swrber wif remmatn in effect)

A3 SCHEDULE {9] SCREDULE NUMBER ($0) SCHEDULE DATE {11) NUMBER OF PAGES T (32} CUBIC FEET {7otal Sciedule)
FORMATION [Jf sppfivabls) MBC AD T, A ft{19/t0 :

P GEVIOUS SCHEDULE {13) SC1EDULE NUMBER (14} APPROVAL NUMBER (15] APPROVAL DATE (S) (16} PAGE NUMBER{S) REVISED — 1-3
FORMATION (if applicable MBC-Administration 3 9R-052 10-5.98

(&) MISSIONFURCTIONAL STATEMENT : _ .
e mission of the Madical Board is to protect health care consumers through the propet licensing and regulation of physictans and surgeons and certain
3 fied health care professionals and through the vigorous, objective enforcement of the Medical Practice Act, and to promote acecess to quality medical

f we through the Board's licensing and regulatory functions.
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1o program manager {or person authorized ta sign for the pmgram managed} directly responsite for e records Hsted on this records reterdion schedule, | conlly that all records istad are necessary and thal

oh retention petind is corract. For ravisfons, all lems on tre previous Schedide are fncluded or devotntted for on the recapliuiation. Vilal records identified by Ihis schedule ste profected.
pfectfon is nof cirrently provided bl plans are underway, the delails of such plins are showy I Colithi 45, Residrks. - . .

(8 sm{dﬁmqs_z - WWIME FOR THE RECORDS 1 TILE (20) FHONE RUMBER | {21 J}M’E flGREB
LAip T - siaft Services Manacer | . 918:263-2500 LN

speordance Gov eht Cors M‘l"ﬁﬁ, approve! of thiz Records Retention Schedule by the Depattment of Gensral Services s hereby requested. Relention perpds shivn have been established in
:ordangé will the crialia set forth by Sectfon 1667 of the State Administrative Manual.
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3 Sicfbapliie- pEORDS MGHT. ANALYST {23) CLASSIFIGATION (24) NAME {Printed or Typed) . {25) PHONE NUMBER | (26} DATE SIGNED
3 R DR AN CEN BRI AVIGES: : e
37) SIGNATURE F£alRIM CONSULTANT | DATE

e
E ATTACHED RECODHDE RETEMTION 2OHEDULE:

£ E Comtaing no materia sublect In further review by the Cellomiz State Archives

gy LA

T D Comalhs material subjest to arohivad review, ftems stamperd “WOTIFY ARCHIVES" mey nol be dastroyad without tlosrarne
by tha Califorria Stata Archives. {Per Secfion 1677 of the Biale Adminisfrative Mantal}

} SIGNATURE - CHIEF OF AFZSH%S\O\H DESIGMATED REFPRESENTATIVE (34} DATE SIGNED
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i O APPROVAL NUMBER ol s R - S LT gt et e Jres L sz ]
_ @@ 2@% # Page of 4
CUBIC | CA STATE THLE AND CEBGRIPTION OF HECORDS "HETENTION PRA
FEET* | ARCHIVES 2|2 (Exempl) REMARKS
USE ONLY tDouble apaces betwesn flems) g g OFFICE | DEPT. | SRG | TOTAL i
IF
{38) £33} {40 gy imMa | am | (44 | @9 (48] 147} G
Fohicle Authorization Forms and Certificate Antive Active Active unil superceded.
of Insurence
Records Prograin: SO Retain as cosrent until revised Mote: Although
Rocord Retention Schedufes - Sid 73 c:oM CVRREA revision is required every five years from date
approved (alRim, records retention schedules
thut are not revised remain in effect but are
considered norn-active.
$7D.M0 ) -
Records “Byvarfuey esdLEST CWRAGHR ot A Retsin as current until ANExT ZVEMOLY 04,
' LB M0 COVCEANEEDED Pok.
GLAMY ST, wHBEHE 2f CATER,
Property(Bquipment) 4 £ Retain at feast iwo years from end of fiscal
Std. 152 Property Survey Report year in which prepared. After two years,
' destray after audit o four years whichever
ocours first.
Properly (Equipment; 4 4 Retsin uctil next inventory, provided: (1} the
Sid. 158 Transfier of Location Bquipment transfer is signed by property custodian, and
{2y period bas boen audited by Department of
Finance, or until four years have elapsed,
whichever oconrs fitst,
Fonns Mandgement 7 K Retain seven years from end of fiscal year in
A. Forms {camera ready-copy) which encumbrance is liguidaied. Desiruy
B. Reproduction Reguest Orderz for after fie required seven years of when audited
forms. by the Bureau of State Acdits or Department
of Genera! Services, whichever accues first,
Purchase Doownents 7 7 Tetain seven vears from end of Gscal year in
Tt includes but not limited to: Contracts and wiich encumbrance is Hquidated. Destroy
Purchass Reguest , 6, allei the required seven years or when amdited
: by the Buteaw of State Audits or Department
of General Sepvices, whichever ooours first.
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EM | CUBIC | CA.STATE TITLE AND DEECHIFTION OF RECORDS RETERTION PRA '
¢ | FEET | ARCHIVES < g (Exernpt) REMARKS
USE ONLY {Double spaces elvaer ﬂerfzs} % § OFACE [ DEFT. | SRC | TOTAL ‘ g‘n
97 (38) {38} (40} e @8 {44} | 145 48] {47 {48}
Receipt of Parchase 4 4
File contains phone invoices, cell phone
imvoices, blackberry invoices, trainitg
invoices, etc.
Facilities:
SR, Bids, Spece requests, Std form 9, 4083, 3 3 Retain Seven vears from end of fiscal year in
Leases {all lease documents) which ehcumbrance is liguidated. Destroy
afier the required seven years or when audited
by the Departmeat of State Audits or the
Department of General Services, whichever
occurs first.
Procedures. Active Active Hetain in office ontil replacement policy oF
emos & Policies procedure is fssued.
0 Fiectronic Mail
{e-mai} that relates to a record & frangitory e-
mai}
A. E-mail records that are classified as Subject 1o individusl departments records
official records g0 . 9 d retention schedules and must be retained for
W/ the same period of tme as the records series
that most closely matches the subject matter
contained within the new &-mail message.
B. Transitory e-mail Byl - 99 W Destioy iransitory email when they have
%0% ) served their purpose.




Al A AT LGS EEr I b Adad [ RF LS WF

LIPSy

P L | T U

AOB Bo oL AR
LEVT-E0T (916 TRV PDST-£97 (916) TERE-$1856 WD ‘OMmURIIg “00TT SINS ‘weng vearieag S00T

W
S
h
g

-0 4y 01 wey — {few-3) e Siuosoels
£ Wy — S2INpPsd0id

g Wy — (yar ‘6 PIS) senoe-y

y way - {861 MS) wewdinb3 Ausdaid
£ way — (251 Pig) wetwdinbz Auadold

SUCRIPLY

SMOY0] BB
Bnpelss LONUSISS piose. Sil peiepdn sy ‘HUN OSE/RIE0E [EAlPSI SUL

TEBUBU 10 AMEWWng

GOy SHOIAIAG SSAUISTIY

VINSOATTYD 40 CHVOE TVOICIEN

HouaAnTy "EED O ENTTIVAHDS
CIONT sapffy ammsuoy fo rasmiipds -XONTHY SHOIANTS HINOASNGD O N¥ Z1¥IE




