STATE OF CALIFORNIA ) \g‘\ 5 Kb y
RECORDS RETENTION SCHEDULE \\ /A\J\
APPROVAL REQUEST §

STD. 72 (REV. 2-96)

¢} DEPARTMENT, BOARD OR COMMISSION
General Services

DIVISION, BUREAU OR OTHER UNIT
Procurement —Legislation

Submit three copies with three copies of the ADDRESS

Records Retention Schedule, STD, 73. 1500 5 Street, suite #116
TO: DEPARTMENT OF GENERAL SERVICES CHECK THE APPROPRIATE BOX:
OFFICE OF INFORMATION SERVICES 2) !z New schedule of records that have never been scheduled. (Complete boxes 5-8.)
1500 5™ Street, Room 116 3) D Revising a previous schedule. (Complete boxes 5 - 12.)
Sacramento, CA 85814 ( or IMS C-39) (A new approval number will be assigned.)

4 D Amending some pages of a previous schedule. (Complete boxes 8 - 12.)
(The original approval number will remain in effect.)

{916) 445-2294 OR CALNET 485-2294

NEW SCHEDULE (5) SCHEDULE NUMBER (6) SCHEDULE DATE (7) NUMBER OF PAGES (8) CUBIC FEET {Total Schedule)
INFORMATION DGS/PD -01-21 10-29-01 1 37
(If applicable)
PREVIOUS SCHEDULE | (9) SCHEDULE NUMBER(S) (10) APPROVAL NUMBER(s) {11) APPROVAL DATE(S) (12) PAGE NUMBER(S) REVISED
INFORMATION
{If applicable)

PART | - AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule. | certify that all records are listed, that | have reviewed the need for the records, ( per Section 1611 of the
State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised schedule )

that all items on the previous schedule have been accounted for,

%) SIGNATURE-MRNAGER CTLY RESPONSIBLE FOR THE RECORDS (14) TITLE (15) DATE SIGNED

3 _

v . o /

: %W CnA /il [s/o

/
In accordance with/Government Code 14755, approval .of the atfached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all
the factors listed in Section 1667 of the State Administrative Manual.

I hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the refention and disposal
records. (Per Section 1611 of the State Administrative Manual.)

I

(16 NATURE-RECORDS MANAGEMENT ANALYST (17} TITLE
Tl Rogen Sok

(18) NAME (Printed or Typed) {(19) TELEPHONE {20) DATE SIGNED

Evonne Rogers 916 324-3663 - \D0/ x4 /O |
- 7

PART Il - DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)

(21) SIGNAFURE-OIS CONSULTW (22) APPRQVAL NUMB ;
- . . 07 =334

(23) TITLE (24) DATESIGNED

rds Hanacement Cbg&LHmd’ l0/31/61

]

PART Ill - ARCHIVAL SELECPION (Per Government Code Section 14755) ARCHIVES USE ONLY
THE ATTACHED RECORDS RETENTION SCHEDULE: '

(25) @% Contains no material subject to further review by the California State
Archives

(26) D Contains material subject to archival review. ltems stamped "TRANSFER

TO ARCHIVES" may not be destroyed without clearance by the Secretary
of State. (Per Section 1614 of the State Administrative Manual.)

%,

Al
(27)% __§<,SfGNAT i

gf% P 28) DATE SIGNED

HA LML ?3@%” *%gm 1Y




State of California DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Department of General Services DGS/PD-01-21 10/29/01
Records Retention Schedule ORGANIZATIONAL UNIT - T PAGE OF PAGES
vision -
STD. 73 (REV. 5.92) Procurement Division - Legislation 1 1
See /nStrUCtionS on reverse ADDRESSt Number Street City) DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5}
and in SAM 1600 1500 5" Street Sacramento, CA 95814 071-334
Item Cubic | CALIFORNIA M \V PRA
Number Feet* STATE TITLE AND DESCRIPTION OF RECORDS E | RETENTION (Exempt) REMARKS
{Triple ARCHIVES (Triple space between ltems) D T &
Space USE ONLY i A IPA
Blet:évr‘]/;:;n A L | Office Dept. SRC Total
®) @ () (9) (o) | an | (12 (13) (14) (15 | (18)
Mission: To provide Procurement Division with a Quality Legislative Program by developing an annua

reference materials..

| legislative agenda, performing analyses on bills that affect its programs and publishing reiated

1. 6.0 CARA P 6 6
e lprre P
Correspondence, Reports (reference
9. 3.0 materials) P 6 6
3. 24.0 Excerpts (Policy & Guidelines, copies Only) |P 1 2 3
4. 3.0 P2000 (databases) P/E 6 6
Retention Criterion:
5. 1.0 Records Inventory, Retention Schedule, &
Approval Request(Std. 70, 72,73) . Retain as current until next inventory,
P/E Current Current

revised, superseded or rescinded.

TOTAL CUBIC FT. 37



