STATE OF CALIFG 1A
RECORD RETENTION SCHEDULE
APPROVA . REQUEST

STD. 72 REV B4

DEPARTMENT. BOARD OF COMMISSION
Commence

(1

DIVISION, BUREALU OR OTHER UNIT
Business Services

Submit three coples with three coples of the
Records Retention Schedule, STD. 73.

ADDRESS

807 "K* Street, Suite 7600, Sacramento

TO: DEPARTMENT OF GENERAL SERVICES &
CFFICE OF RECORDS MANAGEMENT
428 J Strest, Suite 390
Sacramento, CA 95814 (or IMS C-40)

4,

(816) 445-2294 or ATSS 8-485-2294

3

. CHECK THE APPROPRIATE $0X:
@ D New Schedule of records that have not previously been scheduled. (Complete bexes 5- 8.)

E Updating ALL pages of a previous schedule. (Complete boxes 5+ 11.}

“ D Amending SOME pages of a previous schedule. ({Complete boxes §- 12.)

NEW SCHEDULE {8) SCHEDULE NUMBER {6) SCrzwlUiz DATL {7y NUMBEM OF FAGES (8) CusC rex | (Total Sonecuref
INFORMATION 5
(If applicable) 92-02 6-30-92 7
PREVIOUS SCHEDULE | & SCrEDULE NUMSER(S) {10} APPROVAL NUMBER(S) 01] APPROVAL DATE 03 PADE NUMZEAST AEViEED
INFORMATION
{If applicable} Adm-07 7

PART !-- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly respensible for the records listed on
the attached schedule, | certify that all records are listed, that | have reviewed the need for the records,{per Section 1671 of

the State Administrative Manual) that each retention period is necessary and correct as scheduled, and ({for a revised sched-
ule) that all tems on the previous schedule have been accounted for.

{13} SIGNATURE~MANAGER DIRECTLY RESPONSIBLE FOR THE RECORDS

& : e

{14} TILE (15} DATE SIGNED

“Business Senfces, A=<t

In accordance with Government Code 1 4755, approval of the attached Records Retention Schedule by the Department of

General Services is hereby requested. Retention periods have been established by this agency after a careful evailuation of
alf the factors listed in Section 1687 of the State Administrative Manual.

1 hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1671 of the State Administrative Manual.)

(18) SIGNATURE--RECO GEMENT COORPINATOR 7 ThE -
et e Q\\WQ\r\j Business Seavices Officer
{18) NAME (Fnnted or Tyghd) T o TEEEERE R ANES
LUl 2.9 nDU 2S5 (416) 322-3608

PART Hl - DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755)

(1) SIGNAGURE-DRM CONSULF A
= Lnovlad 290
_ R

APPROVAL NUMBEFR

BB 145

(23} .ﬁmirg

) a% MWWM\\Q%\‘

PART il -- ARCHIVAL SELECTION (Fer Government Code Section 147585)

7

THE ATTACHED RECORDS RETENTION SCHEDULE:

{25
rchives

Contains no material subject to further review by the California State

Centains material subject to archival review. ltems stamped "Hold/Notify
@] Archives™ may not be destroyed without clearance by the Secretary of
State. (Per Section 1614 of the State Administrative Manual .}

..hg

Ll A

{27} SIGNAT mam.mn oF »mmx_cmm \
2 e L

{28) DATE SiGNED

SEP. 2 9 1892




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 {(REV. 592}

DEPARTMENT (1}
Commence

SCHEOULE NUMBER (2)

DATE (3)
92-02

ORGANIZATIONAL UNIT
Ausiness Senvices

PAGES (4)

6/30/92
PAGE oF
7 7

DEPARTMENT OF QENERAL SERVICES APPROVAL NUMBER (6)

Seg Instructions on reverss ADDRESS  Number Street &
and in SAM 1600 807 K Stneet, Suite. 71600, Sacramenio Ca
[TEM | CUBIC [CALIFORNIA < 4 PRA
NUMBER ] FEET*| STATE TITLE AND DESCHIPTION OF RECORDS E g RETENTION {ExTvti REMARKS
Rh A ot Ggg'g:iﬁg (Tl space between items) X > | ormice | pepr. | sac | TotaL | IPA
@ @ ) go | on| 02 (13 {14) (s) (18 " .
The Business Seavices pro. ides| a Brobd range of hervice fon ithe Departmeni of Commence, which includes
Qul not fLimited to the Procunement, Velecommunicplion,| Equipment, Suppty Inventony, Reconds Management,
and Maintenence Contracts.
7 3 Punchase ondens & estimales P Aetive et ive Nedive und il the end of Fiscal Yean
sub-punchase estimale; sub- +3 +3 on superseded.
punchase ondens and intra office
nequisistions,
2 7 Recond Rention Schedufes P Act Lpe) Active Active fon five yeans on supenseded
3 2 Supply ondens, Stock neceived |P fki:fm; et {ve 4:;'1_4::)@ until the end of fiscal yean.
+

Notes

neponts, Prinling reg., and
Shipping documents

Item 2 of the previous
on this schedulfe.
Qeen nepised in accondancel

heconds aetention schedile hag Leen

Retept.ion |perniod

wdith the SAflcnitenia.

$A.M Cri7TEENA

A

<73 ol

Panl Randhawa
Pirsincss Seanices Officen

combined wilh the item #1

fon dlems T, 2, dnd 3 from the old schedule has




