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As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, 1 certify that all records are listed, that | have reviewed the need for the records,(per Section 1611 of the
State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised schedule)
that all items on the previous schedule have been accounted for.
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In accordance with Government Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation of all
the factors listed in Section 1667 of the State Administrative Manual.

I hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and disposal
of records. (Per Section 1611 of the State Administrative Manual.)
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TO ARCHIVES" may not be destroyed without clearance by the Secretary
of State. (Per Section 1614 of the State Administrative Manual .)
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The mission of the Seismic Safety Commission
is to improve the well-being of the people of
California through cost effective measures that
lower earthquake risks to life and property

ce and departmental storage

falatita



STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 6-98)

See instructions on reverse

DEPARTMENT BILLING CODE (1) SGHEDULE NUMBER (2) DATE (3)

Seismic Safety Commission 10430 SSC-2002 July 10, 2002
ORGANIZATIONAL UNIT PAGE OF PAGES (4)
Executive/Administrative D
ADDRESS  (Number Strest City)

(@fﬁMENT OgF\GE RAL SERVICES APPROVAL NUMBER (5)

and in SAM 1600 1755 Creekside Oaks Drive Suite 100 Sacamento CA 95833
ITEM CUBIC | CALIFOR- < | PRA
NUMBER | FEET * | NIA STATE TITLE AND DESCRIPTION OF RECORDS E ﬁ RETENTION (Exe&mpl) REMARKS
(Triple space between items) G‘gg 'g\bﬁ:_i (Triple space between items) =|5 | orrice | oeer. SRC TOTAL PA
6) ) (8) © (10) | (11 (12) (13) (14) (15) (16) (n
’N 11.6 NOTIFY Legislative Files 1979 through 2002 P 20 3 23
ARCHIVES
2\" 2 224 NOTIFY Executive & Admuustrauve Subject & P 20 5 25
N ARCHIVEY Chronological files 1980 - 2002
\}
Tota 34

*Provide total of off

ce and depart

mental storage

nrnT



