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(1) DEPARTMENT, BOARD OR COMMISSION (2) AGENCY BILLING CODE (3)

INSURANCE 3845 - lpace | oF > paces
(4) DIVISION/ BRANCH/ SECTION (5) ADDRESS

LICENSE BACKGROUND BUREAU 300 CAPITOL MALL SACRAMENTO, CA 95814

CHECK THE APPROPRIATE BOX

(6) I___J New schedule of records that have never been scheduled. [Complete boxes (9)-(12)]

(7) E,i] Revising a previous schedule. [Complete boxes (13)-(16)] (A new épproval number will be assigned.)

(8) IZ’ Amending some pages of a previous schedule. [Complete boxes (13)~(16)] (The original approval number will remain in effect.)

NEW SCHEDULE (M SCHEDULE NUMBER (10) SCHEDULE DATE (11) NUMBER OF PAGES (12) CUBIC FEET (Total Schedule)
INFORMATION (if applicable) ‘ ]
PREVIOUS SCHEDULE (13) SCHEDULE NUMBER (14) APPROVAL NUMBER (15) APPROVAL DATE(S) (16) PAGE NUMBER(S) REVISED
INFORMATION (If applicable) LBB 1 02-030 02/08/02 1,2&3

(17) MISSION/FUNCTIONAL STATEMENT
To Maintain Insurance Consumer safety and protection, and the integrity of the Insurance [ndustry, through the process of onducting thorough and detailed background investigations.

The Licensing Background Bureau performs the investigative analysis and background screening review process for the Department of Insurance individuals, corporations, insurance
companics, and directors and officers, including those applying for licensure, certificates of authority, admissions. acquisitions, mergers, or other special filing requirements.
PART | - AGENCY STATEMENTS '

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on this records retention schedule, | certify that all records listed are necessary and that
each relention period is correct. For revisions, all items on the previous schedule are included or accounted for on the recapitulation. Vital records identified by this schedule are protected. If
protection is not currently provided but plans are underway, the details of such plans are shown in Column 45, Remarks.

(18) SIGNATIURE —/MANAGER RESPONS BLE FOR THE RECORDS (19) TITLE (20) PHONE NUMBER (21) DATE SIGNED
‘ A L pen < ( Burcau Chief (916) 492-3427 05/03/05

T
In accordgfce with Government Code 1475@( approval of this Records Relention Schedule by the Department of General Services is hereby requesled. Retention periods shown have been established in
accordaw’z: with the criteria set forth by Section 1667 of the State Administrative Manual '

(22} S!GF\}KTURERDS MG{MI:;A%\IAJ’ ST {23} LLASSIFICATION (24) NAME (Printed or/?’ﬁngd) (25} PHONE NUMBER .(26) DATE SIGNED

_ Lemmeam O ~ /¢4; 7 éru?&’ Stires s St |Gl 2723330 |0 S/ s |
PART Il - DEPA”RTM!EET/‘O%‘ENERAL SERVICES APPROVAL (Per Government C8de Section 14755) e

(27) SIGNATURE—-EaiRIM CONSULTANT

Q? g (28) APPROVAL NUM;B‘ER"‘ o (29) DATE SIGNED (30) EXPIRATION DATE

PART Il - ARCHIVAL SELECTION(:( er Government Code Section 14755} FOR ARCHIVES’ S'IZAMP
THE ATTACHED RECORDS RETENTION SCHEDULE:

N

(31) ﬁ Contains no material subject to further review by the California State Archives

(32) D Contains material subject to archival review. items stamped "NOTIFY ARCHIVE S” may not be destroyed without clearance
by the California State Archives. (Per Section 1671 of the State Administrative Manual.)

R DES/GNATED REPRESENTATWE
Zi
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(35) CalRIM APPROVAL NUMBER - : B @) .
eA-030 ' | PAGE ~ of 3 paces
ITEM cusBIC CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA
# | FEET* | ARCHIVES < | (Exempt) REMARKS
USE ONLY (Double spaces between items) 8 é OFFICE | DEPT. | SRC | TOTAL &
=25 IPA
(37) (38) (39) (40) @) | @2 (43) (44) (45) (46) 47) (48)
! 2 general correspondence p 5 5 X1 CGC 6254 (d)(4);
CCC 1798.34;
CIC 12919
2 1 ACTIVE UNASSIGNED BACKGROUND [P active active X cge 6254(f)

active unti! closed.

INVESTIGATIVE CASES (RSV)
) confidential destruction schedule varies

depending on type of case disposition / closing
as described on the following items #4 to #5
of this schedule.

3 30 active assigned background investigative P active active X CGC 6254(f)
cases active until closed.
confidential destruction schedule varies

depending on type of case disposition / closing
as described on items #4 to #5 of this schedule.

: -

4 'M‘Z’g}“ closed background investigative cases which | P 430 2T 4ot 12% Xor CGC 6254()

legal referred to the Department’s Legal : X1 CCC1798.34

Division (also known as files with Legal file

numbersQ SAC # amd LBB # CCC 1798.34 maybe applicable with subpoena

Confidential destruction after 28years:
A5 40ena,.
¥
5 % T

5 79 |96 Closed hackground investigative cases p 97 I N X CGC 254N T

without referral to the Department’s Legal j Confidential destruction aftersd vears

Division {files with no file numbers.)
L6 ¢ Records Management fles, std 71,72.73.70 P L5 5 : Retained for 5 vears upon approval and then

disposed by reevehing

 Provide tomd of ofice o aeeartmental
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(35) CalRIM APPROVAL NUMBER . , 1 36)
Dl-pPZ0 % 3 3
= . » | PAGE OF PAGES

ITEM CuBIC CA. STATE TITLE AND DESCRIPTION OF RECORDS RETENTION PRA

# | FEET* | ARCHIVES < | (Exempt) REMARKS

USE ONLY (Double spaces between items) LlOJ ff OFFICE | DEPT. | SRC | TOTAL &
==
> IPA

(37) (38) (39) (40) @t | 42 (43) (44) (45) (46) (47) (48)

7 73 closed company background investigation p g 5 CGC 6254 (f)
cases without referral to Dept. Legal division confidential destruction after S years

CIU and Surplus lines

" Provide totad ot otfice and deparimental
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