STATE OF GALIFORNIA i i .
RECORDS RETENTION SCHEDULE /2¢ \ |
APPROVAL REQUEST :
ST, 72 (REV 891) {1} DEPARTMENT, BOARD OR COMMISSION
Public Emplovees' Retirement Svstem
DIVISICN, BUREAU OR OTHER UNIT
: " . i £i i Divisi
Submit three copies with three copies of the mwﬁwmmﬁms Beneflt Services Division
Records Retention Schedule, STD. 73.
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STATE OF CALIFORNIA DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
RECORDS ﬂETENTlON SCHEDULE Public Employees Retirement System 007-1 01/247%94 .
$TD. 73 (REV. 5-62) ORGANIZATIONAL UNIT - PAGE oF PAGES (#)
: Health Benefits Services Divigion 1 G
See instructions on reverse ADDRESS  (Number Strost 7 Ciy} DEPARTMENT OF QENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 400 P Street Sacramento '
ITEM cuUBIC [CALIFORNIA <! 4 PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS é = RETENTION ) (Ex:‘m) REMARKS
(THe spece fehveen Ggg*g;’lﬁ (Trige speoce between tems) =|> | ofFice | oEPT. | smc | TotaL | WA
) 4] 2] [ {10) | (1) (3 {13 (14} (18 {18} . {17

he milssion of the Health Benefits Servides| Divilsion |is to estpblish and maintain Health Benefit
bverage for elligible employees and annuitants; to establiish by resglutign coverage for public agencies;
o provide agcurate and timely accounting | for |participating lgenciies and act as an impartial
htermediary letween PERS members and inguyanpe cafrriers in resolving ¢laims and service disputes.

ot 0

*Provide total of office and deparimental



STATE CF CALIFCRNIA

RECORDS RETENTION SCHEDULE

87D, 73 {REV, 5-92)

DEPARTMENT (1) . SCHEDULE NUMBER {2) DATE (3)
Public Employees Retirement System 007-1 01/24/9¢
ORGANIZATIONAL UNIT PAGE OF PAGES (4)
Health Benefits Services Division 2 9

See Instructions on reverse ADDRESS  (Mumber Strot Cly} DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 :
400 P Street Sacramento
ITEM | CUBIC {CALIFORNIA <! 4 PRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS E 2 RETENTION (5*1@*) REMARKS
(Triglo space betwoen | ARCHIVES (Tripke space between items) ¥ > orrice | oEPT. | SRe | ToTaL | PA
Heims} USE ONLY
{6) 1t {8} 8} (o | gy (3 (13 (4 (s {18} a7
/ 24 Y/ vty |ADMINISTRATIVE FILES: INCLUDES FILES OK P ACT. ACT. ACTIVE UNTIL REVISED OR OBSOLETE.
Lp#ls®  IPERS BOARD OF ADMINISTRATION REPORTS, +20 +20 (ADMINISTRATION UNIT)
SURVEYS, FINANCIAL REPQRTS OF PERS, ETC.
2 8 PERSONNEL- FILES P ACT, ACT. X1 ACTIVE UNTIL EMPLOYEE SEPARATES. DISCLOSURE
: +1 +1 AUTHORITY: GC SECS 6254(C), 20134 AND 20134.1
AND CC SEC. 1798.34. (ADMINISTRATION UNIT)
ok £ shaitty
1 A BOARD MATERIALS: AGENDA [TEMS, NOTES, P PERM PERM PERM BECAUSE: CONTAIN VALUABLE HISTORICAL INFO.
MINUTES RETENTION AUTHORITY: MANAGERS DECISICH.
(ADMINISTRATION UNIT)
9 HISTORICAL FILES: INCLUDES BOARD AND P PERM PERM PERM BECAUSE: CONTAIN VALUABLE HISTORICAL INFO.
COMMITTEE MATERIALS, CARRIER BOOKLETS FROM : RETENTION AUTHGRITY: MANAGERS DECISION.
PREV. YEARS, ETC. (ADMINISTRATION UNIT)
5 16 WORKING FILES; INCLUDES AUDIT REPCRTS, P ACT. ACT, X/1 ACTIVE UNTIL REVISED OR OBSOLETE. DISCLOSURE
FINANCIAL STATEMENTS, WORKING COPIES OF +2 +2 AUTHORITY: GC SEC 6254 AND CC SEC 1798,
AUDITOR FINDINGS. (AUDITGR UNIT)
6 8 EDP HEALTH CARRIER LISTINGS: ELIGIBILITY C ACT. ACT. X/1 ACTIVE UNTIL REVISED OR OBSOLETE. DISCLOSURE
FILES, VARIOUS CLAIM REPORYS +2 +2 AUTHORITY: GC SEC 6254 AND CC SEC 1798.
(AUDITOR UNIT)
7 é OPEN ENROLLMENT FILES; ENROLLMENT DOCS P ACT. ACT. X/1 ACTIVE UNTIL PROCESSED, YHEN RETAIN 6 MONTHS,
WHICH ARE ONLY ACCEPTED DURING ANNUAL OPEN +6 +6 M0 THEN DESTROY. DISCLOSURE AUTHORITY: GC SEC
ENROLLMENT AND SPECIAL OPEN ENROLLMENTS. MO 6254, 20134 AND CC SEC 1798. (ELIGIBILITY &
ENROLLMENT UNIT)
B 3 23-YEAR OLD DELETE FILE: DOCS. TO DELETE P ACT. ACT. X/1 ACTIVE UNTIL PROCESSED. DISCLOSURE AUTHORITY:
OVERAGED (23 YR. OLD) DEPENDENTS. +3 +3 GC SEC 6254, 20134 AND CC SEC 1798.
{ELIGIBILITY & ENROLLMENT UNIT)
N\

*Provide total of office and departmental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-82)

DEPARTMENT (1) SCHEDULE NUMBER (&) DATE (3} )
Puklic Employees Retirement System 007-1 C01/26/94
ORGANIZATIONAL UNIT FAGE OF PAGES (4}
#Health Benefits Services Division 3 9

See instructions on reverse ADDRESS  (Number Street City) DEPARTMENT OF GENERAL SERVICES ABPROVAL NUMBER (8)
and In SAM 1600 400 P Street Sacramento
ITEM CUBIC |CALIFORNIA ‘ < ‘ FRA
NUMBER | FEET*| STATE TITLE AND DESCRIPTION OF RECORDS Ak RETENTION (Exermet REMARKS
(Tigl sptce )berween Ggggxﬁs (Trighs space between tems) 2| > | orrice | oser. sRe | ToraL IFA
(& 1) ] o (6§ (1) (2 {3 (14 (18 {16) {19
9 7 TECHNICIAN WORKING FILES: INCLUDES P ACT, ACT. X/1 ACTIVE UNTIL PROCESSED. DISCLOSURE AUTHORITY:
HEALTH/DENTAL, DISABLED DEPENDENTS, +1 +1 GC SEC 4254, 20134 AND CC SEC 1798.
LEGISLATION, EYC. (ELIGIBILITY & ENROLLMENT UNIT)
10 18 RETIRED DENTAL FILES: RETIRED p PERM PERM /1 PERM BECAUSE: PERS AGENCY COPY SERVES AS
MEMBER/ANNUITANT DENTAL ENROLLMENT FORMS PERMANENT RECORD. DISCLOSURE AUTHORITY: 6C SEES
(STD-692) - AGENCY COPIES. 6254, 20134 AND CC 1798, RETENTION AUTHORITY:
MANAGERS DECISION. (ELIGIBILITY & ENROLLMENT
UNIT)
" 8 EDP LISTINGS: RETIRED ADD; DISCREPANCY C ACT. ACT. X/1 ACTIVE UNTIL PROCESSED, DISCLOSURE AUTHORITY:
AUDITS; 23-YR. OLD DEPENDENT DELETES; AGE +3 +3 GC SECS 6254, 20134 AND CC 1798, (ELIGIBILITY &
65 NOTICES (PRIME LIFE/DEPENDENTS) ENROLLMENT UNIT)
12 1 FORMS RECORDS (ADM-2/8): RECORDS INCLUDES | P ACT. ACT. ACTIVE UNTIL REVISED OR OBSOLETE. (ELIGIBILITY
CONTROL INFORMATION RE: FORMS USED BY HBD. : & ENROLLMENT UNIT)
13 1 DISTRIBUTION MASTER FILE: INCLUDES COPIES | P PERM PERM PERM BECAUSE: BECOME DIVISION HISTORICAL
OF ALl CORRESPONDENCE GENERATED BY HBD FOR RECORDS FOR CURRENY OR FUTURE NEEDS. RETENTION
MASS DISTRIBUTIONST A THORLTY T MANAGER S DRCTSTONT ¢ ELTGIBIETTY &
ENROLLMENT UNIT)
14 1 DENTAL PROGRAM HISTORY FILES: PERS/DPA P PERM PERM X/1 PERM BECAUSE: PERS HBD HISTORICAL DENTAL
DENTAL PROGRAM CONTRACT/CARRIER PROGRAM RECORDS, DISCLOSURE AUTHORITY: GC SECS
EVALUATIONS FROM INCEPTION OF PROGRAM. 6254, 20134 AND CC SEC 1798. RETENTION
AUTHORITY: MANAGERS DECISION. (ELIGIBILITY &
ENROLLMENT UNIT)
15 6 IPERS RETIRED HEALTH ENROLLMENT INPUT EORMS | P ACT. ACT. /1 HELD 30-90 DAYS ACTIVE UNTIL DATA BASE UPDATEE
' IS COMPLETE. DISCLOSURE AUTHORITY: GC SECS
6254, 20134 AND CC SEC 1798. (ELIGIBILITY &
ENROLLMENT UNIT)

*Provide total of office and departmental



STATE OF CALIFORNIA

DEPARTMENT (1} SCHEDULE NUMBER (2 DATE (3)
RECOBDS RETENT'ON SCHEDULE lPublw Employees Retirement System 0G7-1 81/24/94
$T0. 73 (REV. 5-82) ORGANIZATIONAL UNIT . . . o PAGE oF PAGES {4}
. Health Benefits Services Division & g
Ses Instructions on reverse ADDRESS  (Number Strest : City} DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (8)
and in SAM 1600 .
400 P Street Sacramente
ITEM : CUBIC CALIFORNIA <« g PRA
NUMBER | FEET™| STATE TITLE AND DESCRIPTION OF RECORDS E < RETENTION (Exe:v!) REMARKS
(Triplo spaco botweon | ARCHIVES (Triple space betwsen tems) Z| 5| orrice | DeEPT. | sAc | Tota | PA
fems} USE ONLY
6 [4) ] 1) a0 | gy (12} {13 {14y (15 {16) 10
)é/ 1 SUBJECT FILES: INCLUDES MULTIPLE DOCS, P ACT. ACT. X/1 ACTIVE UNTIL PROCESSED, THEN DESTROYED.
ENROLLMENT FORMS, DIRECT PAYMENT REQUESTS. DISCLOSURE AUTHCRITY: GC SECS 6254, 20134 AND
1798. (ENROLLMENT PROCESSING - ACTIVE UNIT)
17 1 WORKING FILES: ENROLLMENT DOCUMENTS TO BE P ACT. ACT. X/1 ACTIVE UNTEL PROCESSED, THEN DESTROYED.
PROCESSED. DISCLOSURE AUTHORITY: GC SECS 6254, 20134 AND
€C SEC 1798. (ENROLLMENT PROCESSING - ACTIVE
UNIT)
)/ 1 CORRESPONDENCE: LETTERS FROM ENROLLEES, P ACT. 12 ACT. X/1 ACTIVE UNTIL REVISED OR OBSCLETE. DISCLOSURE
AGENCIES, CARRIERS. +3 +15 AUTHORITY: GC SECS 6254, 20134 AND CC SEC 1798.
(ENROLLMENT PROCESSING - ACTIVE UNIT)
19 7 DISABLED DEPENDENT FILES: OVERAGED P ACT. ACT. X/1 ACTIVE UNTIL END OF DISABILITY. DISCLOSURE
DISABLED DEPENDENTS WHO ARE ELIGIBLE FOR AUTHORITY: GC SECS 6254, 20134 AND CC SEC 1798.
COVERAGE BASED ON MEDICAL REPORTS. (ENROLLMENT PROCESSING - ACTIVE UNIT)
20 2 ACTIVE ENROLLMENT DOCUMENTS: ENROLLMENT P ACT. ACT. X/1 ACTIVE UNTIL PROCESSED, THEN BECOMES ITEM #22.
DOCS. TO EMROLL, CHANGE ENROLLMENT OR DISCLOSURE AUTHORITY: GC SECS 6254, 20134 AND
CANCEL COVERAGET e SEC1PoB T ENROLLMER T PROCESSING ~ACTIVE—
UNIT)
21 7 COMPLETED ENROLLMENT DOCUMENTS P ACT. ACT. X/1 ACTIVE UNTIL PROCESSED THEN FILMED. DISCLOSURE
AUTHORITY: GC SECS 6254, 20134 AND CC SEC 1798.
(ENROLLMENT PROCESSING - ACTIVE UNIT)
22 t APPEAL FILES: EMPLOYEES WHO ARE SEPARATED P ACT. ACT. X/1 ACTIVE UNTIL APPEAL IS EXHAUSTED. DISCLOSURE
LODSE HEALTH BENEFITS, COVERAGE MAY BE AUTHORITY: GC SECS 6254, 20134 AND CC SEC 1798.
KEPT CURRENT DURING THE APPEAL PROCESS, (ENROLLMENT PROCESSING - ACTIVE UNIT)
e
2 SRR WORK MANAGEMENT SYSTEM (WMS) DOCUMENTATION | C ACT. ACT. ACTIVE UNTIL UPDATED (MEMBER SERVICES UNIT)
. +2 +2

*Provide total of office and departmental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STD. 73 (REV. 5-92)

See Instructions on reverse

DEPARTMENT (1) SCHEDULE NUMBER {2) DATE (3}
Public Employees Retirement System 007-1 01/264/96
CRGANIZATIONAL UNIT PAGE OF PAGES ()
Health Benefits Services Division 5 9

fons on e ADDRESS _ {Number Stroe! City) BEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER ()
and in SAM 1 400 P Street Sacramento
ITEM CUBIC |[CALIFORNIA | g PRA
NUMBER | FEET™ STATE TITLE AND DESCRIPTION OF RECORDS ol < RETENTION (Exemmpt) REMARKS
ARCHIVES gk y
(Tﬂpbsgggfemn T NLY {Triple space batween items) 2| 5| orrice | oePT. SAC - | TOTAL PA
@ T B @ colonl w2 | oy | e | 08 | o an
24 23 CLAIM FILES: CLOSED CLAIMS, FOR REFERENCE. 4 ACT. ACT. X/1 ACTIVE UNTIL UPDATED. DISCLOSURE AUTHORITY.
+4 +4 DISCLOSURE AUTHORITY: GC SECS 6254, 20134 AND
CC SEC T798. (MEMBFR SERVICES UNIT)
25 1 PARTICIPATING PHYSICIAN FILE: P ACT. ACT. X/1 ACTIVE UNTIL UPDATED. DISCLOSURE AUTHORITY: GC
BOOKLETS/PAMPHLETS DEFINING CARRIERS, +1 +1 SECS 6254, 20134 AND CC SEC 1798. (MEMBER
CURRENT LISY OF PARTICIPATING PHYSICIANS SERVICES UNIT)
AND HOSPITALS, ’
Rt 1
1 Swmphrit | SUBJECT FILES: CASES WHICH BY NATURE SET P ACT. ACT. X/ ACTIVE UNTIL SUPERSEDED. DISCLOSURE AUTHORITY:
POLICY OR PRECEDENT. +3 +3 GG SECS 6254, 20134 AND CC SEC 1798. (MEMBER
SERVICES UNIT)
27 9 CASE FILES P ACT. ACT. X/ ACTIVE UNTIL CASE CLOSED. DISCLOSURE AUTHORITY:
+1 41 GC SECS 6254, 20134 AND CC SEC 1798. (MEMBER
SERVICES UNIT)
28 4 HEALTH INSURANCE CONTRACTS P PERM PERM PERM BECAUSE: CONTAINS VALUABLE HISTORICAL
) . INFO. RETENTION AUTHORITY: MANAGERS DECISION.
(MEMBERSERVITESUNTT)
/ i CARRIER ¥ILES: POLICY MEMOS, BENEFIT P ACT. ACT. ACTIVE UNTIL CONTRACT TERMINATED. (MEMBER
INTERPRETATIONS, ETEMS TO BE DISCUSSED +3 +3 SERVICES UNIT)
DURING CONTRACT RENEWAL.
/ 1 PROGRAM DEVELOPMENY FILES: CARRIER p ACT. ACT. ACTIVE UNTIL ONE YEAR FOLLOWING PROGRAM
ADVERTISING, BROCHURES, INFORMATIONAL +3 +3 IMPLEMENTATION. (MEMBER SERVICES UNIT)
MATERIAL, CONVERSION PLAN INFORMATION
3 1 SUBJECT FILES: VARICUS STAFF MEMOS AND P ACT. ACT. X ACTIVE UNTIL REVISED OR OBSOLETE. DISCLOSURE
PROCEDURES ON ELIGIBILITY EXAMPLES AND +5 +5 AUTHORITY GG SEC 6254(C) AND CC SEC 1798.34.
PROBLEMS., (CPERATIONS UNIT)
*Provide total of office and deparimental




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

STH, 73 {(REV. 5-82)

See Instructions on reverse

DEPARTMENT (1) B SCHEDULE NUMBER (2 DATE {3)
Public Employees Retirement System 007-1 0172479
ORGANIZATIONAL UNIT - PAGE OF PAGES (4}
Health Benefits Services Division 6 9

*Provide total of office and departmental

ADDRESS  fNumber Stroet ity DEPARTMENT OF GENERAL SERVICES APPROVAL NUNBEA (5)
_ and in SAM 1600 400 P Street Sacramento :
ITEM | CUBIC |CALIFORNIA <! 2 PRA
NUMBER | FEET* STATE TITLE AND DESCRIFPTION OF RECORDS % ﬁ RETENTION (Ex:m!) REMARKS
(T“"’“g;ﬂ"gf"“"”” Ggg'gxﬁ’ (Trplke space between itams) E| > | orrce | oeer SRC TOTAL A
) o &) © goion] 03 (3 {14) (15 (16 i
32 1 TRAINING DOCUMENTATION: DIVISION TRAINING | P ACT. ACT. X ACTIVE UNTIL REVISED OR OBSOLETE. DISCLOSURE
REGUESTS/VERIFICATIONS +1 +1 AUTHORITY: GC SEC 6254(C) AND CC SEC 1798.34.
(PLAN DEVELOPMENT UNIT)
Gap iy
3 9 DEHMFES  (LEGISLATION: BILLS, BILL ANALYSES, MEETING | P ACT. ACT, ACTIVE UNTIL LAST DAY OF THE TWO YEAR
NOTES +2 +2 LEGISLATIVE SESSION. (PLAN DEVELOPMENT UNIT)
y;ﬂyﬂf?ﬁ 1 LEGISLATIVE CORRESPONDENCE CORRESPONDENCE | P ACT. ACT. ACTIVE UNTIL LAST DAY OF THE TWO YEAR
; RELATED 1O LEGISLATION (FUTURE, CURRENT +2 +2 LEGISLATIVE SESSION. (PLAN DEVELOPMENT. UNIT)
AND PAST) ‘
35 29 TEMPORARY & PENDING DOCS: HBD-12: HEALTH P ACT. AcT. 17X ACTIVE UNTIL PROCESSED & FILMED. DOCUMENTS ARE
BENEFITS ENROLLMENT DOCUMENT; HBD-40: HELD IN SUSPENSE WHELE BEING PROCESSED (30-90
HEALTH BENEFETS MISCELLANEOUS CHANGE; HBD- DAYS ARE MICROFILMED (ITEM #37). KARD COPIES
21: DIRECT PAYMENT AUTHORIZATIONS; HBD-38: ARE SENT TO KEY ENTRY FOR INPUT ON HEALTH
HEALTH STATEMENT REQUESTS BENEFITS DATA BASE. SOME ENROLLMENT DOCUMENTS
ARE PREPARED IN ADVANCE AND HELD UNTIL THE
EFFECTIVE DATE OF THE DOCUMENTS. DISCLOSURE
AUTHORITY: GC SEC 6254(C) AND CC SEC 1798.34.,
20134, (MAIL DESK UNIT)
3 20 CORRESPONDENCE, HEALTH AND DENTAL: P ACT. ACT. 1/X ACTIVE UNTIL REVISED OR OBSOLETE. DISCLOSURE
INCLUDES ACTIVE AND RETIRED MEMBER +h +h AUTHORITY: GC SEC 6254 AND CC SEC 1798.34,
CORRESPONDENCE RELATING TO HEALTH/DENTAL 20134. (MAIL DESK UNIT)
CLAIMS AND MISCELLANEOUS INFORMATION.
. 37 16 MICROFILM D ACT. ACT. 1/ ACTIVE UNTIL REVISED OR OBSOLETE. MICROFILM OF
s +20 +20 DOCUMENTS FROM ITEM #35. DISCLOSURE AUTHORITY
6C SEC 6254 AND CC SEC 1798.34. (MAIL DESK
UNIT)
38 23 OPEN ENROLLMENT BOGUMENT CONTROL: p ACT. ACT. 1% ACTIVE UNTIL REVISED OR OBSOLETE. DiSCLOSURE
STATISTICS ON DOCUMENT PROCESSING AUTHORITY GC SEC 6254 AND Cf SEC 1798.34.
(MAIL DESK UNIT)




STATE OF CALIFORNIA

RECORDS RETENTION SCHEDULE

8TD. 73 {REV. 5:82)

DEPARTMENT {1} SCHEDULE NUMBER (2) DATE (3)
Public Employees Retirement System 007-1% Q1/24/94
CHGANIZATIONAL UNIT PAGE OF PAGES (4}
Health Benefits Services Division 7 9

See instructions on reverse ADDRESS  (Number Stroet ity DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)
and in SAM 1600 400 P Street Sacramento
ITEM | CUBIC [CALIFORNIA _ < | 4 PRA .
NUMBER | FEET* | STATE TITLE AND DESCRIPTION OF RECORDS a < RETENTION (Exzm) REMARKS
£l
(Tripie sg:;g)bemn ﬁgg*g:fﬁ {Tripke space between ftems) =| > | orrce | oeer sac | TOTAL iPA
i6) {8 (%) (10} ) (i) (12 03, {14) (18 {18} _u7
39 1 MICROFICHE D PERM PERM 17X COM - RETIREMENT ALLOWANCE RECORD; PERM
BECAUSE; DATA BASE ONLY CONTAINS CURRENT
INFORMATION, NEEDED FOR HISTCRICAL RESEARCH.
DISCLOSURE AUTHORITY GC SEC 4254 AND CC SEC
1798.34. RETENTION AUTHORITY: MANAGERS
DECISION. (MAIL DESK UNIT)
40 2 CARRIER BCOKLETS FOR HEALTH DENTAL. HEALTH | P ACT. ACT. ACTIVE UNTIL REVISED OR OBSOLETE. (MAIL DESK
BENEFITS FILES; BENEFIT BOOKLETS. +5 +5 UNIT)
41 1 MICROFICHE ] 3 1 4 I/X *CONSESTS OF: 1) DEDUCTION REGISTER (RETIREES)
PEDS6 - COM; 2) PUBLIC AGENCY LISTING (EPR9138
COM; 3) ANNUAL CASE HISTORY REPORT PEQ6S - COM;
&) ANNUAL PUBLIC AGENCY LISTING (PAHBB31P) -
COM. DISCLOSURE AUTHORITY: GC SEC 6254 AND CC
SEC 1798.34. (PUBLIC AGENCY UNIT)
42 1 PUBLEIC AGENCY BILLING RECORDS - COMPUTER C 3 3 MO. I/X RETAINED THREE MONTHS, THEN FILMED (ITEM #44).
OUTPUT (DETAILS EACH AGENCY’'S BILLING MO. HARD COPY DESTROYED. DEISCLOSURE AUTHORITY GC
STATUS). SEC 6254 AND §798.34. (PUBLIC AGENCY UNIT)
43 70 ACTIVE/RETIRED HEALTH INSURANCE DOCUMENT: P PERM PERM PERM X ACTIVE UNTIL MEMBER DEES, CANCELS SEPARATES, OR
HEALTH BENEFITS ENROLLMENT; DIRECT PAYMENT AGENCY TERMINATES. PERM BECAUSE: ONLY RECORD
AUTHORIZATIONS; HEALTH STATEMENT REQUESTS; AVAILABLE & USED FOR ELIGIBILITY VERIFICATION
CORRESPONDENCE RETIRED POCS. ARE NEEDED 1O ESTABLISH
- DEDUCTIONS; ACTIVE DOCS NEEDED FOR INPUT INTO
THE BILLING SYSTEM. DISCLOSURE AUTHORITY GC SEC
6254 AND CC SEC 1798.34. RETENTION AUTHORETY:
MANAGERS DECISION. (PUBLIC AGENCY UNIT)
b4 5 MICROFTLM D 3 PERM PERM 1954 FROM ITEMS #42, #46 & #7. DISCLOSURE AUTHORITY:
GC SEC 6254 AND CC SEC 1798.34. PERM BECAUSE
ONLY RECORD AVAILABLE. (PUBLIC AGENCY UNIT)

*Provide total of office and deparimental




STATE, OF CALIFORNIA

RECORDS RETENTION SCHEDULE

$TD. 73 (REV. 5-92)

DEPARTMENT (1) SCHEDULE NUMBER (2) DATE (3)
Public Employees Retirement System 0G7-1 01/24/94
CRGANIZATIONAL UNIT PAGE OF PAGES {4)
Health Benefits Services Division 8 9

DEPARTMENT OF GENERAL SERVICES APPROVAL NUMBER (5)

*Provide total of office and departmental

See Instructions on reverss ADDRESS  (Number Siroat City)
and in SAM 1600 400 P Street Sacramento
ITEM | cUBIC [CALIFORNIA <| o ‘ PRA '
NUMBER | FEET™*| STATE TITLE AND DESCRIPTION OF RECORDS E :5 _ RETENTION (Exeampﬂ REMARKS
(Triple space between | ARCHIVES {Triple space between items) =15 | orrice | DEPT. SRC | TOTAL eA
Rems) USE ONLY
) o (©) & . (g gug (13 03 (14 (15 {16} {9
45 2 SUSPENSE FILE: ENROLLMENY DOCUMENTS, P 1 M0 1 MO I/X RETAINED -1 MONTH, THEN GOES TO ITEM #44.
DIRECT DISCLOSURE AUTHORITY GC SEC 6254 AND CC SEC
1798.34. (PUBLIC AGENCY UNIT)
46 19 CARRIER LISTINGS: LIST THE DETAIL OQUTLINE c 4 MO 4 MO 17X RETAINED 4 MONTHS, ?HEN?ﬁICROFILM CITEM #44),
FROM THE BILLING FOR EACH HEALTH BENEFITS HARD COPY DESTROYED. DISCLOSURE AUTHORITY GC
CARRIER. SEC 6254 AND CC SEC 1798. (PUBLIC AGENCY UNIT)
47 2 ADDENDA TO PUBLIC AGENCY CARRI¥R TAPES: C 4 MG 4 MO 17X RETAINED 4 MONTHS, THEN MICROFILM (ITEM #44).
SUPPLEMENTAL REPORTS NOT LISTED ON HARD COPY DESTROYED. PISCLOSURE AUTHORITY GC
LISTINGS IN ITEM #6; DISBURSEMENT SEC 6254 AND CC SEC 1798. (PUBLIC AGENCY UNIY)
SCHEDULES; BALANCING WORKSHEETS,
BASIC/SUPPLEMENTAL PREMIUM BREAKDOWN
REPORYS.
Ve |
,&8ﬁd i0 AGENCY FOLDERS: ALL CORRESPONDENCE WITH P ACT. ACT. E/X ACTIVE UNTIL AGENCY TERMINATES, THEN GO TO ITEM
fﬁr AGENCIES & RESOLUTIONS (CONTRACTS) FOR #10. SURVEYS. DISCLOSURE AUTHORITY: GC SEC 6254
KEALTH BENEFITS, 1 FILE PER AGENCY. AND CC SEC 1798.34. (PUBLIC AGENCY UNIT)
ol
o
j«“@y 7 HNFO—PACKETS/REQUESTS 1 HEALTH-PEAN P ACT: ACT ACTHVEUNTH—REVESED—OR—OBSOLETE—(PUBEIE—————
BOOKLETS, COUNTY SERVICE AREA CHARTS, AGENCY UNIT) :
COMPARISON OF BENEFITS, SAMPLE
RESOLUTIONS, ETEC.
50 2 TERMIKATED AGENCY FILES: CONTAIN SAME P 3 PERM PERM 17X PERM BECAUSE: AGENCIES CAN REINSTATE, WOULD THE
INFO. AS IN ITEM #8 INCLUDING TERMINATION GO BACK TO ITEM #8. DISCLOSURE AUTHORITY GC SEC
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