ECORDS RETENTION SCHEDULE
\PEROVAL REQUEST

To. feaRAEV e EMC

Submit three coples with three coples of the
Records Retantion Schedule, STD. 73.

P
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{1 DEPARTMENT, BOARD OH COMMISSION m\
Board of Equalization

Voslag

DIVISION, RUAREAU OR OTHER UNTT
Sales & Use Tax/Special Investigations

ADORESS
450 N Street, MIC:86, Sacramento, CA 95814

TO: DEPARTMENT OF GENERAL SERVICES
OFFICE OF INFORMATION SERVICES

1500 Sth Street,

Room 116

Sacramento, CA 95814 (or IMS C-39)

(916) 445-2204 or CALNET 485-2294

CHECK THE APPROPRIATE 80X:

@ q New schedulg of records that have never been scheduled. {Complete boxas 5- 8.}

Revising a previous schedule. {Compiete boxgs 5- 12.)
{A new approval number will be assigned.)

Amending some pages of a previous schedule. (Compiste boxes 8 - 12.)
{ The original approval number will ramain in effact.}
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(5 SCHEDULE NUMBER

{6 SCHEDULE DATE (1) NUMBER QF PAGES

8 CUBIC FEET{Tolal Scheduie)

NNFORMATION. q7
___ (it applicabie) 10-b 9/14/98 1 _ 479917
PREVIOUS SCHEDULE | @ SCHEPULENUMBERIS) (10} APPROVAL NUMBER(S) (11 APPROVAL DATE(S) T2 PAGE NUMBER(S) HEVISED
Nt oricanie) lo-b a3 24 Y20] 7y /

SART |- AGENCY STATEMENTS

As the program manager (or person authorized to sign for the program manager) directly responsible for the records listed on
the attached schedule, | certify that afl records are listed, that | have reviewed the nesd for the records, (per Section 1611 of
the State Administrative Manual) that each retention period is necessary and correct as scheduled, and (for a revised
schedule) that alltems o% pravious schedule have been accounted for. .

SPONSISLE FOR THE RECORDS

(15 DATE SIGNED
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In accordance with Governmeyit Code 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaiuation of
all the factors listed in Section 1667 of the State Administrative Manual.

" H@dES

1 hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.)

UsER

{17y TITLE

16 SIGNATURE~RECORDS MANAGEMENTANALYST
13) NAME (Printed or Type) ) {1® TELEPHONE {20) DATE SIGNED
Rodwey Polmec b5 -3573 ﬁw\\\w\ﬂ%

PART Il .- DEPARTMENT OF GENERAL SERVICES APPROVAL (Per Government Code Section 14755) __ °

21} SIGNATURE—QIS 82@&#4%

“Kemana M.
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Mt iane

22 APPROVAL NUMBER

99 003

T Kecords Hanagemerdt Oum,wg [4ant

(24} DATE SIGNED

i-7-99

SART Ml -- ARCHIVAL SELECTION (Per Govemnment Code Section 14755)

THE ATTACHED RECORDS RETENTION SCHEDULE:

msD

Archlves

Contains material subject to archival review. ltems stamped "Hold/Notify
@ Archives” may not be destroyed without clearance by the Secretary of
State. {Per Section 1614 of the State Administrative Manual .}

Contains nc material subject to further review by the California State
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STATE OF CALIFORNIA

DEFARTMENT (1) SCHEDULE NUMBER (2 DATE (3
RECORDS RETENTION SCHEDULE Board of Egualization 10~b 9/14/98
STD. 73 (REV. 562 ‘ ORGANIZATIONAL UNIF PAGE o PAGES (4]
: SUTD ~ Special Investigations Section 1 1
See ’"393-;'?“;2; ‘;ﬂ 6;;”"“ ADDRESS  (Number Siront oy "I DEPARTMENT OF GENERAL SERVICES AFPROVAL NUMBER (5}
ana in . .
450 N Street, MIC:86, Sacramento - 00 ng 2
ITEM | CUBIC [CALIFORNIA | _ <! . 1 pra -
NUMBER| FEET*| STATE TITLE AND DESCRIPTION OF RECORDS E ﬁ RETENTION (E“:'W REMARKS
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The misgion of the Spetial Investigations Section is tp prompte uniform

deterring feldny tax elasion.

1 69,611 ADMINISTRATIVE P Current
Personnel, training, travel, B
equipment, purchasing.

ngg fILZIS g Wott | PROGRAM/PROJECT Active
' Case files, reports, corresp.| ¢ +2

subpoenas, meetings, exchange
of information, memoranda of M
understanding, video tapes,
gas audits, miscellaneous,

RECORDS MANAGEMENT P

Currents

*Provide 1o%al ot oifice and departmental

Records retention schedule
approval request, records
retention schedules and
records inventory worksheet,
8¢d4.70, Std.72 & Std.73

compli

B

hnce of the

Current

Active
+5

Current

Talifornia Sales & Use Tax Law by

Current until process is revised,
superseded, or rescinded, or until
employee separates.

*Retained in office.

Active until project is complete.

Current until superseded.




- EGSRDS RETENTION SCHEDULE
\PPROVAL REQUEST

T8, 72 (REV . 763 PMC

Submit three coples with three coples of the
Racords Retention Schedule, STD. 73.

bsOr.ﬁ.@ £

{1} DEPARTMENT. BOARD OR COMMISSION
Board of Equalization

DIVISION, BUREAL} OR OTHER UNIT
9ales & Use Tax/Special Investigations

ADDRESS
450 N Street, MIC:86, Sacramento, CA 95814

TO:

CHECK THE APPROPRIATE BOX:

NWMW_MWMW %hm@ﬂmmﬂmﬂwwwwﬂﬁmw s @ j New schedule of records that have never been scheduled. (Compiete boxes 5 - 8.}
1500 5th Strest, Room 116
* Revisl ous schedule. {Compilete boxes 5 - 12,
Sacramento, CA 95814 (or IMS C-39) ® asu_mwuwﬂ%ag b camg.) roe 5 - 12)
) Amending some of a previous schedule. (Complete boxes 8 - 12.
(916) 445-2294 or CALNET 485-2294 The orignal RSl nurmber will ramain in N omp )
NEW SCHEDULE 51 SCHECULE NUMBER & SCHEDULE DATE (7 NUMBER OF PAGES 8 CUBK FEET (1 ofal Schaduk)
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PART 1-- AGENCY STATEMENTS

As the program manager {or person authorized to sign for the program manager) directly responsible for the records listed on

the attached schedule, | certify that all records are listed, that | have reviewed the nesd for the records, (per Section 1611 of
the State Administrative Manual) that each retention period is necessary and correct as schedulad, and (for a revised
schedule) that all tems ogw previous schadule have been accounted for. \

NSIBLE FOR THE RECORDS
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In accordance with Governmerit Codes 14755, approval of the attached Records Retention Schedule by the Department of
General Services is hareby requested. Retention periods have been established by this agency after a careful evaluation of
all the faciors fisted in Section 1667 of the State Administrative Manual,

1 hereby certify that | am authorized to act on behalf of the head of this agency in matters pertaining to the retention and
disposal of records. (Per Section 1611 of the State Administrative Manual.)
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{16) SIGNATUHRE-R ROS MANAG! Mﬁw (tn TITLE
13} NAME Prnted or Typed) {19 qmrm?ozm ) (20) DATE SIGNED
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PART Hl -- ARCHIVAL SELECTION (Per Government Code Section 14 Y& *>
[ »]
THE ATTACHED RECORDS RETENTION SCHEDULE: 5 \ *
5

BD Contains no materlal subject to further raview by the California Sta

Archives

Contains material subject to archival review. ltems stamped “Hold/Notity

EQD

Archives” may not be destroyed without clearance by the Secretary of

Stata. (Per Section 1614 of the State Administrative Manual .}
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